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ICSV Mission Statement
The International Christian School of Vienna provides high-quality, individualized education, equipping
students with Christian character to impact the nations of the world.

ICSV Vision
An international school of choice where every student is valued and empowered with truth and knowledge
for life.

ICSV Core Values






Christ-centered
Excellence
Integrity
Respect
Service
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IB Mission Statement
© International Baccalaureate Organization 2018

The International Baccalaureate aims to develop inquiring, knowledgeable and caring young people who help
to create a better and more peaceful world through intercultural understanding and respect.
To this end, the organization works with schools, governments and international organizations to develop
challenging programmes of international education and rigorous assessment. These programmes encourage
students across the world to become active, compassionate and lifelong learners who understand that other
people, with their differences, can also be right.
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The IB Learner Profile
© International Baccalaureate Organization 2018

The IB learner profile places the student at the center of an IB education. The 10 attributes reflect the holistic
nature of an IB education. They highlight the importance of nurturing dispositions such as curiosity and
compassion as well as developing knowledge and skills. They also highlight that along with cognitive
development, IB programmes are concerned with students’ social, emotional and physical well-being, and with
ensuring that students learn to respect themselves, others, and the world around them. IB educators help
students to develop these attributes over the course of their IB education, and to demonstrate them in
increasingly robust and sophisticated ways as they mature. The development of these attributes is the
foundation of developing internationally minded students who can help to build a better world.
Attribute
Inquirers

Knowledgeable
Thinkers
Communicators

Principled

Open-minded

Caring

Risk takers

Balanced

Reflective
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Descriptor
We nurture our curiosity, developing skills for inquiry and research. We know how
to learn independently and with others. We learn with enthusiasm and sustain our
love of learning throughout life.
We develop and use conceptual understanding, exploring knowledge across a range
of disciplines. We engage with issues and ideas that have local and global significance
We use critical and creative thinking skills to analyze and take responsible action on
complex problems. We exercise initiative in making reasoned, ethical decisions.
We express ourselves confidently and creatively in more than one language and in
many ways. We collaborate effectively, listening carefully to the perspectives of
other individuals and groups.
We act with integrity and honesty, with a strong sense of fairness and justice, and
with respect for the dignity and rights of people everywhere. We take responsibility
for our actions and their consequences.
We critically appreciate our own cultures and personal histories, as well as the
values and traditions of others. We seek and evaluate a range of points of view, and
we are willing to grow from the experience.
We show empathy, compassion and respect. We have a commitment to service,
and we act to make a positive difference in the lives of others and in the world
around us.
We approach uncertainty with forethought and determination; we work
independently and cooperatively to explore new ideas and innovative strategies. We
are resourceful and resilient in the face of challenges and change.
We understand the importance of balancing different aspects of our lives—
intellectual, physical, and emotional— to achieve well-being for others and ourselves.
We recognize our interdependence with other people and with the world in which
we live.
We thoughtfully consider the world and our own ideas and experience. We work
to understand our strengths and weaknesses in order to support our learning and
personal development.

Information Directory
About the IB Diploma Programme

Mr. Adesola Adebesin (IB DP Coordinator)
sadebesin@icsv.at
Mrs. Lori Rohleder (Registrar)
lrohleder@icsv.at

About the CAS Programme

Mrs. Miriam Berghaus-Renz (CAS Coordinator)
mberghausrenz@icsv.at

About the IB
About ICSV
Inquiries to the ICSV main office

www.ibo.org
www.icsv.at
reception@icsv.at
Tel: +43 1 251 22
Fax: +43 1 25122 1518

High School Principal

Mr. Ben Hummel (High School Principal)
bhummel@icsv.at
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“A meaningful CAS programme is a journey of discovery of self and others.”

IBO CAS guide, 2015

ICSV CAS Course description
CAS is one of the core components of the Diploma Programme, which enables students to demonstrate
attributes of the learner profile in real and practical ways. Students are involved in a different range of
activities alongside their academic studies. CAS helps students improve their personal and interpersonal
development through experiential learning.

Description of Each Strand
Creativity: This covers a wide range of arts and other activities that involve creative thinking, exploring and
extending ideas to an original product or performance.
Activity: Physical exertion contributing to a healthy lifestyle and a good counterbalance to the academic
pressures of the Diploma Programme.
Service: An unpaid and voluntary act of service where authentic needs are identified and met.
These three strands of CAS are often interwoven and while some activities focus on one strand, other
activities might include elements of more than one strand or all three strands.

The Four Criteria of CAS
1. Real and purposeful activities with significant outcomes
2. Personal challenges
3. Thoughtful consideration, such as planning, investigation, action, reflection and demonstration.
4. Reflection on outcomes and personal learning
All proposed CAS activities must meet these four criteria and a selection of learning outcomes on the next
page.

Figure 1: Diploma Programme model
IBO CAS guide, 2015
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Learning Outcomes of CAS
Successful completion of CAS is not determined by reaching a certain number of hours, but by an
engagement over a period of 18 months and by achieving the seven learning outcomes. Engagement of
CAS must be on a weekly basis, with a minimum of 2-3 hours, balanced between creativity, activity and
service.
Through CAS experiences and reflections, students will show evidence of achieving the following:
1. Strength and Growth - Students are able to see themselves as individuals with various abilities and
skills and understand that they can make choices about how they wish to move forward.
2. Challenge and Skills - A new challenge may be an unfamiliar experience or an extension to an
existing one. This gives students the opportunity to master new skills in such activities or increase
their expertise in an established area.
3. Initiative and Planning - Students can develop an idea and execute it, or build from a previous
experience. This learning outcome is often accomplished in collaboration with other participants.
4. Commitment and Perseverance: Students demonstrate regular involvement and active engagement
in CAS.
5. Collaborative Skills - Can be shown in various activities, i.e. team sports or playing an instrument in
a band.
6. Global Engagement - Students are able to identify and demonstrate their understanding of global
issues, make decisions that can be acted upon locally, nationally or internationally (for example,
environmental concerns, caring for the elderly, MUN, local and global service learning)
7. Ethics of Choices and Actions - Ethical (moral) decisions arise in almost any CAS activity (for
example in relationship with others involved in service activities, or in any sort of competition in the
sports field or a musical competition). Evidence of thought process on ethical issues should be in
reflection entries.
All seven outcomes must be present to fulfill CAS requirements (not all seven outcomes in all activities).
Successful completion of CAS requires that there is some evidence for every outcome.1

1

IBO CAS Guide, 2015, page 11
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CAS project
All CAS students undertake a CAS project involving teamwork that integrates one or more of the strands
of creativity, activity and service. The project is student initiated and usually lasts for a period of one month.
The purpose of the CAS project is to ensure participation and collaboration. Through this, students discover
the benefits of teamwork and achievements accomplished through exchange of ideas and use of individual
strengths.
Here are some examples of previous CAS projects at ICSV. These are to help generate further ideas and
not to limit thoughts and creativity:
Creativity:

Students plan and design a mural.
Students plan and conduct a dancing class for elementary.
Students plan and conduct afterschool art clubs for elementary.

Activity:

Students plan and organize sports matches against other teams.
Students plan and organize sports matches against refugees – Traiskirchen.
Students introduce and plan a new sport for the school’s athletic director (i.e.: track and
field, table tennis, wrestling, judo or karate).

Service:

Students set up and conduct tutoring for elementary.
Students plan alongside the CAS coordinator the CAS trips.
Students identify needs for children in Romania.
Student organized Christmas gifts for refugee children.

Service Project
A CAS project that addresses the CAS strand of service is known as service project. In alignment with IB
international mindedness, students should be aware of ethical and cultural differences when engaging in a
service project outside their native culture. When possible, service projects should involve community
members. Students should be aware that their work might have an emotional impact on the community
members.
For any service project, it is important to ensure that there is:
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a genuine need for the service project



a liaison with the community where the service project is based



an understanding of the level of student participation



a clear assessment of potential risks to participating students



approval from the school administration for the service project



a demonstration of how the CAS stages were followed



a thorough evaluation of the benefits of the service project for all involved

“…if you believe in something, you must not think or talk or write, but must act.”
IBO CAS guide, 2017

What is NOT considered a CAS activity
Any activity for which a student receives a grade in a class.
An activity for which a student is personally rewarded, such as: babysitting, driver’s training, first aid course
for driver’s license.
A passive activity such as a visit to a museum, the theatre, an art exhibition, a concert, a sport event or
walking.
Any action of attempting to convert someone from one religion, belief, or political opinion to another.
All forms of duty within the family i.e. doing the cleaning, washing up, and mowing the lawn.
An activity where there is no responsible adult or approved supervisor. This person should not be a friend
or a family member. In cases of completely independent experience, the CAS coordinator will serve as the
supervisor.
Activities that lack meaningful outcomes.
Any project or activity carried out predominantly at home.
Any activity done during family vacation.
All CAS should not be within one organization, and should be diverse.
In case of doubt, you can run the experience through this framework: 2
Does it fit
with one or
more of the
CAS strands?

What CAS
learning
outcomes will
be addressed?

2

Does it provide opportunity
for growth?

Have you thought about any
consequences for yourself,
others or the environment?

Inspired by IKAST Brande Gymnasium CAS Handbook
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Is the activity
already a part of
the student’s IB
course
requirements?

Is there opportunity
for development of
personal skills and
talents?

CAS Experiences
Examples of CAS activities at ICSV
Creativity:
●

Drama Production (Musical, Theater)

●

Honor Choir

●

Praise Band

●

Plan for Fundraiser

●

ELL Club

●

Art Club

●

Math Club

Activity:
●

ICSV Sport teams (Volleyball, Basketball, Boys Soccer, Girls Soccer, Track and Field)

●

Fitness and Gymnastic Club

Service:
●

Romania Mission Trip

●

Romania Talent Show

●

Student Leadership Conference in Hungary

●

Coin Fundraiser

●

Christmas Book Market

●

Elementary Student Learning Support

●

UN Christmas Bazaar

●

Operation Christmas Child
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Four steps to a successful CAS Programme:
Step one: How to begin the activity

During the month of September in IB year 1, you must develop a plan:
A- Choose activities that you will do in order to cover all of the seven learning outcomes.
Remember all proposed activities must meet the four criteria of CAS. Communicate your plan with
the CAS coordinator during the first mandatory interview.
B - Register activities on ManageBac and get approval in ManageBac from your CAS coordinator
before starting the activity.
C – Approve activities. Outside school activities get approval by the CAS coordinator on
ManageBac and/or face-to-face. In case of external supervisor, the name of the supervisor, phone
number or e-mail has to be registered on ManageBac together with the proposal.
Step two: Maintaining and completing a CAS portfolio
A – You use the CAS portfolio (on ManageBac) to plan your CAS program, reflect on your CAS
experiences and gather evidence of involvement in CAS (for example: photographs, visual and
audio recordings, documents, posters, programs of events or performances) that demonstrates
participation in CAS and achievement of the seven CAS learning outcomes.
B – You must undertake at least one CAS project together with at least five other students.
Step three: Consultation with the CAS coordinator
You must have interviews with the CAS coordinator at least three times during the CAS program
in year 1 and 2. During these talks the CAS planning, documentation of activities, the covering of
the seven outcomes, etc. is discussed. These interviews are an important aid in helping you to
effectively meet the IB expectations and draw on the experience of the CAS coordinator in solving
problems.
Step four: CAS essay presentation
During the CAS program, you will write five CAS essays on particular experiences:
1. One on each of your CAS trips…
2. One on your CAS project…
3. Two on CAS experiences of your choice.
In this essay, you will include reflections on all of the seven outcomes during your CAS program as
well as reflections on the five CAS stages (see next page for more information.)
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CAS Reflections
Reflection is an essential part of the CAS process and of being an IB student (see the IB Learner Profile). It is
a skill that is developed over time, through experience, guidance and practice.
Here are the basic questions you should always ask yourself when structuring your reflections:
1. What had I planned to do?
2. What did I actually do?
3. What were the results for me, for the team I worked with, and for others?
“Bring back” the experiences
What did I plan? What actually happened?
What obstacles did I face? What did I do to overcome these obstacles?
Analyze them
How did I feel? If interacting with others, how do I think they felt?
What activities did I carry out? What would I change next time?
What abilities did I develop?
Value them
What did the activity mean to me?
How worthy was it to me and to those involved?
Draw conclusions
What did I learn about myself? About others? Change perspectives
What changes did this activity lead to in me?
Plan further actions
How can I apply what I have learned in other situations?

Figure 2: The five CAS stages
IBO CAS guide, 2015
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How do I reflect?
 All entries on ManageBac™ need a brief reflection. This includes single CAS experiences such as;
fundraising, Christmas book market, Student Leadership Conference etc.
 All series of CAS experiences must include the five CAS stages, as shown in figure 2. Examples of
series are: sport teams, math club, art club, praise band, etc.
 All five reflective essays must include a detailed description of five CAS stages, as shown in figure 2.

Figure 3: CAS Experiences and Stages. IBO CAS guide, 2015
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CAS Responsibilities:
You are required to:
●

Discuss plans for CAS experiences with your CAS coordinator.

●

Plan, execute and reflect upon activities.

●

Communicate to your supervisors that you are an IB student from the beginning of your activity.

●

Undertake at least 3-4 talks/reviews and a final review with your CAS coordinator.

●

Take part in a range of activities, including at least one project that you initiated yourself.

●

Complete an accurate record of reflections on ManageBac – entries must be made at regular
intervals, i.e. weekly.

●

Show evidence of achievement of the seven CAS learning outcomes.

●

Ensure a suitable balance between Creativity, Activity and Service.

●

Keep to deadlines for CAS interviews and hand in forms, etc.

Responsibility of the CAS coordinator:
Give support and guidance to students by:
●

Individual interviews. (3 meetings throughout the IB program or more if necessary)

●

Regular meetings with students.

●

Approve students’ activities prior to their commencement, including summer activities.

●

Communicate completion of their CAS record to the IB.

●

Act as a resource for students in determining appropriate CAS activities

●

Give support and guidance

Responsibility of parents


Support the student by emphasizing that CAS is an important part of the IB program, but allow the
student to develop independence and self-sufficiency.



Contacting the IB CAS coordinator with concerns or questions, if and when necessary



Transportation to and from CAS activities



Safety of their child during CAS activities outside school facilities.



Understands that ICSV provides a list of suggested organizations but the school is not responsible
for what happens thereafter.
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The CAS portfolio on ManageBac™
At ICSV, the CAS portfolio is done electronically via ManageBac™.
You can access ManageBac here: https://icsv.managebac.com/login
Things to consider when maintaining and/or completing the CAS portfolio:
1. A title of each CAS experience, see figure 4.
2. All CAS experiences should include a description with goals, plans and intentions for the activity
with a meaningful learning experience; all related learning outcomes should be included. see figure

5.
3. All experiences should include evidence such as pictures, audio or visual recordings, drawings or
finished products, blogs, diaries, logs, calendars, etc. see figure 6
4. Reflections and evidence pages should also include the learning outcomes, see figure 6.

Figure 4: Screenshot of a student CAS portfolio
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Figure 5: Screenshot of a student description and goals in the portfolio
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Image removed due to
copyright

Figure 6: Screenshot of a student reflection and evidence in the portfolio

It is the EXPERIENCE and REFLECTION upon that experience that counts rather than a logging of hours.
There must be a reasonable balance between creativity, activity and service. CAS activities must continue on
a regular basis over a period of 18 months and the CAS record must be updated on a weekly basis. For
example, reflecting on an activity only at the end of a sports season is not acceptable. CAS activities cannot
duplicate other parts of a student’s Diploma program work. Successful completion of CAS is a requirement
to obtain the IB Diploma. Students who are labelled with a red flag on Managebac are in danger of failing
the CAS requirements; hence, their IB diploma will be suspended.
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A student checklist for CAS
My CAS Programme
Evidence of planning of a CAS programme
Regular commitment over at least 18 months
Understanding and ability to use the CAS stages when planning CAS experiences
A balance between the three strands of CAS – Creativity, Activity, Service
At least one planned project undertaken over at least one month
Evidence of achieving all seven learning outcomes:
● Identification of strengths and areas for personal growth
● Undertaking new challenges and developing new skills in the process
● Initiating and planning a CAS experience
● Commitment and perseverance in CAS experience
● Demonstrating skills and recognizing benefits of working collaboratively
● Engagement with issues of global significance
● Consideration of ethics in choices and actions

Reflection completed on significant CAS experiences
Supervisor reports supplied where necessary
CAS interview 1 completed
CAS interview 2 completed
CAS interview 3 completed
CAS portfolio completed
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Yes

No

ICSV CAS Reporting Timeline
Curriculum Outline 2 Year CAS Program
It is the student’s responsibility to ensure that deadlines are met and tasks are accomplished. To ensure that
these deadlines are met the CAS coordinator checks in regularly with the students and informs parents in
case of violation. In addition to that, a comment entry will be made on the ManageBac portfolio.
Year 1

Portfolio in ManageBac™ must be updated
Quarter 1

CAS personal questionnaire must be uploaded
1st CAS interview must be done

Portfolio must be updated
Quarter 2

25 hours per strand must be accomplished
1st reflective essay must be uploaded

Portfolio must be updated
Quarter 3

CAS Project must be finished or at least is running

Portfolio must be updated
50 hours per strand must be accomplished
2nd and 3rd reflective essay must be uploaded
Quarter 4

2nd CAS interview must be done
Summer plans must be communicated to the CAS
coordinator
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Year 2

Quarter 1

Portfolio in ManageBac™ must be updated

Portfolio must be updated
Quarter 2

75 hours per strand must be accomplished
4th reflective essay must be uploaded

Portfolio must be updated
100 hours per strand must be uploaded
Quarter 3

5th reflective essay must be uploaded
3rd CAS interview must be done

DEADLINE
Quarter 4
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MARCH 31ST

Appendix:

Figure 7: Screenshot of a student reflection and evidence in the portfolio
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Figure 7 (cont.): Screenshot of a student reflection and evidence in the portfolio
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Figure 8: Screenshot of a student reflection and evidence in the portfolio
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Figure 8 (cont.): Screenshot of a student reflection and evidence in the portfolio
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Image removed due to copyright

Figure 9: Screenshot of a student reflection and evidence in the portfolio
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Image removed due to copyright

Figure 9 (cont.): Screenshot of a student reflection and evidence in the portfolio
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