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Welcome to the International Baccalaureate Diploma Programme (IBDP). We hope you are proud of
your hard work and accomplishments to reach this goal. IBDP students are part of a community that
reaches across 150 countries. By now it is apparent that you have embarked upon an academically
challenging and balanced programme of education with final examinations and assessments that prepare
students, normally aged 16 to 19, for success at university and life beyond.
This purpose of the handbook is to outline the expectations ICSV places on a student of your potential.
It contains information relevant to all academic and administrative aspects of the IB Diploma
Programme. The information is not only school based but also includes the general regulations as
stipulated by the IB organization for the Diploma Programme.
Students studying an IB Diploma course must make a genuine attempt to complete course requirements
and meet school deadlines. These requirements include students applying themselves diligently and
earnestly to the set tasks and experiences provided in the course by the school regardless of whether
or not these tasks contribute to the final assessment mark.
It is vital that both parents/guardians and students read and understand the entirety of the contents of
this handbook. Once you have read the information and all relevant documentation, you and your
parents will be required to sign a contract stating that you understand the obligations required of you
throughout this prestigious journey you are about to undertake.
Should you have any further questions or need for discussion, please do not hesitate to contact me at
sadebesin@icsv.at
I look forward to a very pleasant and fruitful journey with you.
Respectfully,
Adesola Adebesin
IBDP Coordinator
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ICSV Mission
Statement
The International Christian
School of Vienna provides
high-quality, individualized
education,
equipping
students with Christian
character to impact the
nations of the world.

ICSV Vision
An international school of
choice where every student is
valued and empowered with
truth and knowledge for life.

ICSV Core Values
●
●
●
●
●

Christ-centered
Excellence
Integrity
Respect
Service

IB Mission Statement
© International Baccalaureate Organization 2018

The International Baccalaureate aims to develop inquiring, knowledgeable and caring young people who
help to create a better and more peaceful world through intercultural understanding and respect.
To this end the organization works with schools, governments and international organizations to
develop challenging programmes of international education and rigorous assessment. These programmes
encourage students across the world to become active, compassionate and lifelong learners who
understand that other people, with their differences, can also be right.
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The IB Learner Profile

© International Baccalaureate Organization 2018

The IB learner profile places the student at the centre of an IB education. The 10 attributes reflect the
holistic nature of an IB education. They highlight the importance of nurturing dispositions such as
curiosity and compassion as well as developing knowledge and skills. They also highlight that along with
cognitive development, IB programmes are concerned with students’ social, emotional and physical
well-being, and with ensuring that students learn to respect themselves, others, and the world around
them. IB educators help students to develop these attributes over the course of their IB education, and
to demonstrate them in increasingly robust and sophisticated ways as they mature. The development of
these attributes is the foundation of developing internationally minded students who can help to build a
better world.
Attribute
Inquirers

Knowledgeable
Thinkers
Communicators

Principled

Open-minded

Caring
Risk Takers

Balanced

Reflective

Descriptor
We nurture our curiosity, developing skills for inquiry and research. We know how to
learn independently and with others. We learn with enthusiasm and sustain our love of
learning throughout life.
We develop and use conceptual understanding, exploring knowledge across a range of
disciplines. We engage with issues and ideas that have local and global significance
We use critical and creative thinking skills to analyse and take responsible action on
complex problems. We exercise initiative in making reasoned, ethical decisions.
We express ourselves confidently and creatively in more than one language and in many
ways. We collaborate effectively, listening carefully to the perspectives of other
individuals and groups.
We act with integrity and honesty, with a strong sense of fairness and justice, and with
respect for the dignity and rights of people everywhere. We take responsibility for our
actions and their consequences.
We critically appreciate our own cultures and personal histories, as well as the values and
traditions of others. We seek and evaluate a range of points of view, and we are willing to
grow from the experience.
We show empathy, compassion and respect. We have a commitment to service, and we
act to make a positive difference in the lives of others and in the world around us.
We approach uncertainty with forethought and determination; we work independently
and cooperatively to explore new ideas and innovative strategies. We are resourceful and
resilient in the face of challenges and change.
We understand the importance of balancing different aspects of our lives—intellectual,
physical, and emotional— to achieve well-being for ourselves and others. We recognize
our interdependence with other people and with the world in which we live.
We thoughtfully consider the world and our own ideas and experience. We work to
understand our strengths and weaknesses in order to support our learning and personal
development.
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Whom to contact with questions:
High School diploma requirements and
graduation
High School curriculum
Assessment and grading / Attendance

High School Principal - Mr. Benjamin Hummel
bhummel@icsv.at

The IB programme offered at ICSV
IB Diploma Programme application
IB courses offerings and subject combinations
University application process
High School course offerings
Transcripts

Secondary Guidance Counsellor – Mrs. Shawn Crane
scrane@icsv.at

TOK curriculum and assessment -12
TOK curriculum and assessment -11
Extended Essay
Creativity Activity and Service
Creativity Activity and Service
Athletic Program
Pamoja Classes
English A Language and Literature
German A Language and Literature
German B Language acquisition
Spanish ab initio SL
Business Management
History
Biology
Chemistry
Mathematics Applications and Interpretations 12
Mathematics Applications and Interpretations 11
Visual Arts

ICSV IB Parent-Student Handbook

IB Coordinator – Mr. Sola Adebesin
sadebesin@icsv.at
Registrar – Mrs. Lori Rohleder
lrohleder@icsv.at

TOK Teacher – Mr. Sean Sattler
ssattler@icsv.at
TOK Teacher - Teresa Christall
tchristall@icsv.at
Extended Essay Coordinator – Ms. Sarah Porterfield
sporterfield@icvs.at
CAS Coordinator - Mrs. Miriam Berghaus-Renz
mberghausrenz@icsv.at
CAS Advisor - Grade 11- Shawn Crane
scrane@icsv.at
Athletic Director – Mr. Cameron Crane
ccrane@icsv.at
Site Based Coordinator – Mr. Sola Adebesin
sadebesin@icsv.at
Ms. Sarah Porterfield
sporterfield@icsv.at
Mrs. Miriam Berghaus-Renz
mberghausrenz@icsv.at
Mr. Edson Andrade
eandrade@icsv.at
Mrs. Amy DeVries
adevries@icsv.at
Mr. Sola Adebesin
sadebesin@icsv.at
Mr. Phil Tuckey
ptuckey@icsv.at
Mr. Sean Sattler
ssattler@icsv.at
David Vundi
dvundi@icsv.at
Mrs. Rubin Lee-Jakober
lrubinjakober@icsv.at
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What is the IB Diploma Programme?
© International Baccalaureate Organization 2018

The IB Diploma Programme (DP) is a challenging two-year pre-university curriculum, primarily aimed at
students aged 16 to 19. According to Ian Hill, a former deputy director general of the IB organization,
the International Baccalaureate® was established initially at the International School Examination
Syndicate (ISES) in 1964 and became officially registered in 1968 as the IB. According to Hill the
programme is based on a constructivist understanding of how children learn. IBDP is designed to
stimulate young people to be intellectually curious and equip them with the knowledge, conceptual
understanding, skills, reflective practices, and attitudes needed to become autonomous lifelong learners.
(Hill and Saxton, 2014)
To this end, the IB has three core components that go beyond content acquisition. The first is an activity
called the Extended Essay (EE), which allows students to investigate a topic of special interest and
acquaints them with the independent research and writing skills expected at higher institutions. The
second is the Theory of Knowledge (TOK) course, which allows students to reflect on how knowledge
is obtained and the implications of cultural and global matters using multiple perspectives. The third core
component is called Creativity, Activity and Service (CAS), which comprises activities in the arts,
creative thinking, physical activity contributing to a healthy lifestyle, and a voluntary community service
that has a learning benefit for the student. (IBO, 2008a)
Goals of the IB Diploma Programme
The IBDP prepares students for effective participation in a rapidly evolving and increasingly global society
as they:
develop physical, intellectually, emotionally, and ethically.
acquire breadth and depth of knowledge and understanding, studying courses from 6 subject
groups.
develop the skills and a positive attitude toward learning that will prepare them for higher
education.
study at least two languages and increase understanding of cultures, including their own.
make connections across traditional academic disciplines and explore the nature of knowledge
through the programme’s unique theory of knowledge course.
undertake in-depth research into an area of interest through the lens of one or more academic
disciplines in the extended essay.
enhance their personal and interpersonal development through creativity, activity and service.
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The DP prepares students “for the evolving and increasingly global society as they develop physically,

intellectually, emotionally, and ethically” ( IBO, 2014). It leads to a qualification (the IB diploma) that is
widely recognized by the world’s leading universities.

What does the DP consist of?
The curriculum contains six subject groups, together with the DP core: creativity, activity, service
(CAS); the extended essay (EE); and theory of knowledge (TOK).

1

The subject groups and core elements are listed below:
Groups

Subject

Core Components

Group 1

Studies in Language and Literature

Extended Essay

Group 2

Language Acquisition

Theory of Knowledge

Group 3

Individual and Societies

Creativity, Action and Service (CAS)

Group 4

Sciences

Group 5

Mathematics

Group 6

The Arts

1

The Diploma Programme curriculum framework
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What Subjects Must Students Study?
Mainstream Subjects
Students taking the DP study six subjects selected from the subject groups, one subject from each
group. Normally, three of these are studied at higher level (HL) and three are studied at standard level
(SL).
• HL courses represent 240 teaching hours.
• SL courses represent 150 teaching hours.
Core Elements
All three core elements must be studied as these are central to the philosophy of the DP.
The three core elements are as follows:
The Extended Essay (EE) offers students the opportunity to research and investigate a topic that
interests them, using the independent research and writing skills they will need at college or university.
The Theory of Knowledge (TOK) course explores the nature of knowledge across a range of disciplines.
The Creativity, Activity, Service (CAS) programme fosters students’ awareness and appreciation of life
beyond the academic arena.
How are Students Assessed?
At the end of the two-year programme, candidates are assessed both internally and externally in ways
that measure individual performance against stated curriculum and assessment objectives for each
subject. With one exception (further mathematics HL), in all subjects at least some of the assessment is
carried out internally by teachers, who mark individual pieces of work produced as part of a course of
study.
The IB Diploma Programme at ICSV
Subject Groups

IB Courses offered 2020-2022

Group 1:
Studies in Language and
Literature

English A Language and
Literature HL & SL
German A Language and
Literature HL & SL
German B HL & SL
Spanish ab initio

Group 2:
Language Acquisition –
World Language
Group 3:
Individual and Societies

History HL & SL
Business Management HL & SL

Pamoja Online Courses 2020
-2022

Spanish B
French ab initio
Mandarin ab initio
Economics HL & SL
IT in a Global Society HL & SL
Psychology HL & SL
Philosophy HL & SL

Group 4:
Sciences

Chemistry HL
Biology HL & SL

Group 5:
Mathematics

Mathematics: Applications and
interpretation HL & SL

Mathematics: Analysis and
approaches HL & SL

Group 6:
The Arts

Visual Arts HL & SL

Film SL
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Bible and Chapel
The Bible and mentorship program is a very important part of the ICSV curriculum. Students in the IB
diploma programme will have a Bible class that is incorporated with their TOK and CAS period.
Students at ICSV are taught Christian ethics and values, but they are never coerced or forced to make
any religious decisions.
ICSV makes every effort to meet the spiritual, intellectual, and social needs of its students. The goal of
the school is to help each student develop as a total person and learn to understand every area of life in
his/her proper relationship to God.
As a result, ICSV requires all students to attend chapel where they will hear about and discuss various
spiritual topics.
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ASSESSMENT AT ICSV
Homework
Students enrolled in IB classes should expect a heavier homework load, including homework during the
summer and over breaks. The teacher will determine homework expectations and communicate those
to students and parents.
Overall, IB students who invest their time wisely, working on CAS and long-term projects such as
extended essay and internal assessments over the summer, tend to do better. Parents/guardians can
encourage good study habits at home by providing a quiet, well-lit place to study, setting aside a regular
time for homework and showing interest in the child’s work.
Assessment in IBDP Courses at ICSV
The academic year is divided into two semesters. For high school report cards are sent out for each
semester. Report cards reflect a permanent grade and include teacher comments. ICSV report cards are
provided in English only.
Final assessments in IB courses are required for grades 11 and 12. Students are required to take final
exams on the scheduled days. If the student misses finals due to illness, they will make up examinations
with an approved doctors note on the day of their return or receive a zero grade.
At the end of grade 11 in IB students will take their first mock examinations. The result of this
examination is their provisional predicted grade with an IB grade. This is different from an ICSV letter
grade. Parents should be aware that the provisional predicted grade is independent of their daily
assessments such as homework, classwork and participation grades. Therefore, a student diligent in
submitting all required work can do well for an ICSV letter grade but poorly on the provisional
predicted grade.
Cognitive Abilities Test (CAT4)
Students in grades 10 and 11 will take the CAT4 in the fall. This standardized assessment measures a
student’s reasoning abilities in four areas: verbal (thinking with words), quantitative (thinking with
numbers), non-verbal (thinking with shapes), and spatial (thinking with shapes and space). The
assessment gives information to help understand a student’s strengths and areas for growth and what
type of learner he or she is. The CAT4 helps to set targets for performance by giving predicted scores
for IBDP.
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Assessment and Teacher Expectations
Students are expected to:
●
●
●
●
●

Record all homework assignments.
Use the mark schemes or rubrics provided by teachers to achieve their best work.
Submit work on time.
Reflect on feedback and correct mistakes when work is returned to them.
Honor academic integrity and understand the consequences if they do not.

Parents are expected to:
●
●
●
●

Support student adherence to deadlines.
Help motivate their child.
Help create a study environment that is to the benefit of their child.
Follow their child’s progress on PowerSchool and contact the teacher with any concerns when
necessary.

All the above expectations exist to ensure that all students reach their full potential in IBDP
examinations.
Mid-Quarter Notices
For students who have a C- or lower in any class, mid-quarter notices are sent electronically to
parents/guardians at the mid-point of each quarter. Be aware that quarter-long projects and
examinations are usually due in the last weeks of a quarter. Those assignments are of high point value
and have a large influence on the quarter grade. They have the ability to either improve or lower a
student’s grade in the final days of the marking period.
Internal Assessments
The internal assessments (IAs) are part of the IB diploma criteria. The IB outlines the expectations and
assessment criteria for each IA, and teachers guide students to complete these internal assessments
during the beginning of their second year. IAs account for anywhere from 20% to 35% of a student’s
grade in an IB Diploma course. Students are required to submit a first draft of their IA to their subject
teacher so they can get feedback. DP teachers use grade descriptors and assessment criteria to
accurately assess student’s learning, and the first draft is awarded a grade. Grade boundaries, specific
criteria and category weights can be obtained from individual teachers. Students must meet the due
dates or will potentially be removed from the program.

ICSV IB Parent-Student Handbook

Rev. August 2020

15 | Page

Mid-Semester Notices
For all high school students, mid-semester notices are sent at the end of the first and third quarters.
Understanding Predicted Grades at ICSV
IBDP students at ICSV encounter three types of predicted grades while immersed in the IB diploma
programme. These are provisional predicted grades, university predicted grades and IB predicted grades.
Each predicted grade assessment is delivered at a different point in the course of the two‑year program
and is a benchmark for students struggling with their specific IB subject. Therefore, each predicted grade
assessment has a very specific purpose for our students.
Provisional Predicted Grades
Provisional predicted grades are requested from teachers at the end of grade 11. These provide IB
students with a realistic benchmark for researching appropriate universities and application planning.
Furthermore, these grades help students, as well as parents, set their academic agendas for the summer
in preparation for the second year of the programme. Provisional predicted grades are based on a
student’s mock examinations in May of the first year. These grades are not a simple class average, nor a
reflection of ICSV letter grade, but rather a reflection of how a student will perform under IB
examination conditions.
University Predicted Grades
University predicted grades are issued by teachers in February of grade 12 and are used for university
applications. Any change in a predicted grade from those issued at the end of grade 11 would be based
on work completed over the summer and academic achievements made by the student during the first
semester of their second year. Please note that predicted grades can also be lowered if students do not
meet the course expectations. Results from the mock exams in February also count towards their final
second semester grade in grade 12.
IB Predicted Grades
Official IB predicted grades are confidential and are sent directly to the IBO Assessment Center. These
must be submitted by the school in April of grade 12. Due to IBO regulations, they are not released to
students. The IB predicted grades are based on student work to date, midterm mock exams and other
evidence of prior achievement over the course of the two‑year program.
Information on Predicted Grades
We are very proud of our strong record of accurately predicting grades.
ICSV teachers put time, care and thought into predicting grades. Teachers’ accuracy in predicting grades
is an important aspect of an IB teacher’s reputation.
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If a student does not agree with her/his provisional predicted grades, it is appropriate and necessary to
schedule a conversation with the teacher to discuss what will be required by the student to improve the
grade. This should be done the summer before grade 12.
It is not acceptable or respectful behavior for students or parents to debate or try to negotiate a change
in a predicted grade. Parents and students must understand and recognize that universities may refuse
enrollment to students if they do not meet their university predicted grades. Conditional acceptances
are specific for many universities. Therefore, even a one‑point difference can result in a declined
conditional acceptance.
Mock Examinations
All mock examinations are mandatory.
IB May Examinations
All second year IBDP students are expected to take the IBDP final examinations in April/May of their
second year. Registration for examinations take place in October of the second year of the programme.
Once registration is complete in October, any changes in registration status have fees which will be paid
by the family.
Report Cards
High school courses at ICSV are graded with a permanent grade each semester. Report cards are sent
electronically at the end of each semester. The individual classroom teacher, with the approval of the
principal, will determine weighted factors that comprise the student’s semester grade.
Attendance During the IB Diploma Programme
Students are expected to attend all classes in which they are enrolled unless absent for appropriate
medical reasons or with prior principal permission. Students who miss classes regularly severely affect
their chances of continuing with the IBDP and this may result in their enrolment in IB courses or
diploma at the school being withdrawn. In addition, as an IB World School, ICSV is bound to ensure that
students meet the recommended guided learning hours for each HL/SL course and as such a student
must ensure they do not fall short of meeting these hours during class contact time. At ICSV we
consider more than 7 absences per semester in the IBDP excessive.
Academic Reasons for Dismissal from the IBDP
The end of each semester is the time we assess student progress. The IBDPcoordinator and high school
principal, along with IB teachers, will review students' performance and decide if any interventions,
which could include removal from the programme or an individual course, are necessary. Reasons for
removal from individual courses or the programme include:
●
●
●

Failing ICSV grade of “F”.
Poor attendance (see attendance policy above).
Failure to meet important IB deadlines.
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●
●
●
●

A provisional predicted grade of “1” at the end of year one of the programme.
Multiple grades of “2” at the end of year one of the programme.
Repeated academic dishonesty.
Retake result not above a grade of “3”.

Retesting IB Mocks in Year One
At the end of year one, IBDP students will take a mock exam. A failing grade in the mock exams could
jeopardize a student's continuation in the specific IBDP subject. Such students have the opportunity to
retake the mock examination over the summer break for continuation in the IBDP. Students must
receive at least a grade of “2” in order to continue with the IB diploma programme at ICSV. This
decision is at the discretion of the IBDP programme coordinator.
Academic Warning for IBDP Students
An academic warning is a letter sent to parents/guardians and students from the IBDP coordinator. This
warning informs them about a lack of adhering to attendance requirements and/or a progress report
with a grade of D or F in his/her IBDP subjects.
A grade of F in semester one or in semester two of the first year in IBDP will result in discontinuation of
the specific subject(s).
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The Award of the ICSV High School Diploma
Students at ICSV graduate with the ICSV high school diploma. In addition to IB courses, full candidates
may require additional coursework in order to meet ICSV’s requirements along with the IB diploma.
ICSV diplomas are issued in June. IB scores are given in July and diplomas are sent to the school in the
fall. The award of an IB certificate or diploma is independent of the ICSV high school diploma.
Award of the IB Diploma
Students must study six subjects. At least three, but not more than four, are taken at higher level while
the other subjects are taken at standard level. In addition to disciplinary and interdisciplinary study, IB
diploma candidates must complete the three core components—EE, TOK and CAS. They must
accumulate no fewer than 24 points from assessment in these subjects in addition to grade stipulations.
They must meet all of the requirements within a maximum of three examination sessions.
Candidates who successfully meet these conditions will be awarded the diploma.
Candidates who take the diploma in multiple languages may be eligible for a bilingual diploma.
✔ Each subject is graded 1–7 with 7 being the highest grade.
✔ These grades are also used as points (that is, 7 points for a grade 7, 6 points for a grade 6, and so
on) in determining if the diploma can be awarded.
✔ TOK and the EE are graded A–E, with A being the highest grade. These two grades are then
combined in the diploma points matrix to contribute between 0 and 3 points to the total.
✔ CAS is not assessed but must be completed in order to pass the diploma.
✔ The overall maximum points from subject grades, TOK and the EE is therefore 45: (6 × 7) + 3).
✔ The minimum threshold for the award of the diploma is 24 points. If a candidate scores less than 24
points, the diploma is not awarded.
IBO Descriptors for the Levels
7 = Excellent performance
6 = Very good performance
5 = Good performance
4 = Satisfactory performance
3 = Mediocre performance
2 = Poor performance
1 = Very poor performance

ICSV IB Parent-Student Handbook

Rev. August 2020

19 | Page

The IB Diploma Additional Points Matrix
The IB grades for Theory of Knowledge
and the
Extended Essay are as follows:
Grade A – Excellent performance
Grade B – Good performance
Grade C – Satisfactory performance
Grade D – Mediocre performance
Grade E – Elementary performance
The matrix for the assigning of the three
inner core points are included here.
Additional Requirements
✔ CAS requirements have been met.
✔ There is no “N” awarded for TOK, the EE or for a contributing subject.
✔ There is no grade “E” awarded for TOK and/or the EE.
✔ There is no grade “1” awarded in a subject/level.
✔ There are no more than two grade 2s awarded (HL or SL).
✔ There are no more than three grade 3s or below awarded (HL or SL).
✔ The candidate has gained 12 points or more on HL subjects. For candidates who register for
four HL subjects, the three highest grades count.
✔ The candidate has gained 9 points or more on SL subjects. Candidates who register for two SL
subjects must gain at least 5 points at SL.
✔ The candidate has not received a penalty for academic misconduct from the final award
committee.
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What is the History of the IB Diploma Programme at ICSV?
INTERNATIONAL CHRISTIAN SCHOOL OF VIENNA (ICSV), located in Vienna, Austria, was founded
in 1986 primarily to educate the children of English-speaking missionaries who lived in or near Vienna.
The Hilfsverein der Internationalen Christlichen Schulen, a private school organization registered
according to Austrian law, along with a Board of Directors, is responsible for the direction and
administration of the school.
All ICSV students are admitted without regard to their race, color, gender, religion, ethnic origin, or
socio-economic status. Students come from a wide variety of backgrounds and nations including
international business, diplomatic, United Nations (UN), and missionary communities. To meet the
needs of these students, ICSV first began the process of becoming an IBO World School in 2014. In
2015, ICSV was approved as an IB World School, and 10 full IB diploma students began taking the first
ever IBDP classes in the fall of 2015. The first cohort graduated in 2017 with a 90% diploma pass rate
and a diploma average total points of 32, which was above the IB world average of 29.63.
The cohort for 2021 has 34 candidates of which 13 are full diploma. The incoming 2022 cohort is taking
shape with 29 candidates of which 19 are full diploma.
IB Update 2020
Due to Covid-19, students did not take the IB exams. The IB Organization used an algorithm to award
scores, which resulted in 33% of all schools asking for rescoring of the results. We appealed our scores,
and most students had their scores raised. In the end, our diploma pass rate was 67%, with the average
total points 29.00, and the diploma mean score of 4.61. The IB worldwide pass rate was 79.1%, the IB
mean was 4.80, and the IB total average was 29.92. We are implementing more gatekeeping steps along
the way to ensure that students who can be successful in the program are taking the exams. Steps
include having students retake mock exams if they fail and using the CAT4 scores to make better
decisions about admittance into the program. The greatest accomplishment for the IB program this year
was the completion of the self-study. The school received commendations for adding more subject
options and for our robust systems for recording student progress (individual student profiles). They
were pleased with the board and school leadership for promoting the IB philosophy, for offering a wide
variety of language courses, and for having a guidance department. The major recommendations were
mostly about adding a review and communication component to our different policies (Language, Special
Education, Assessment, and Academic Honesty). They would like us to begin taking a greater role in the
IB world community. Our major goals for the next five year will be for teachers to join the IB Educator
Network (IBEN) and to increase use of the IB learner profile, better integrate Theory of Knowledge
(TOK) into all classes, and use IBDP results and data to modify teaching practices.
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Requirements for Attaining an IB Certificate
A student who does not complete the full IB Diploma requirements can receive IB DP certificates in
individual courses where all assessment criteria are met for that particular subject. This student is
referred to as an IB DP courses candidate.
An IB diploma student who fails to satisfy the requirements for the award of an IB diploma will receive a
certificate indicating the grades obtained in individual subjects, together with results in TOK and the
extended essay and the completion of all CAS requirements, as appropriate.
Students at ICSV have the opportunity to take individual IB classes. An IB certificate will be awarded
externally, by the IB, for any IB examination taken. IB certificates are used in conjunction with an ICSV
High School Diploma. The award of an IB certificate is independent of the ICSV High School Diploma.
Full IB Diploma Candidate vs. IB Course Candidate
Full IB Diploma Candidate

IB Course Candidate

One subject from each of the Groups 1-5

Students may take up to 6 DP courses

Either an Arts subject from Group 6 or an
additional subject from Groups 1-5

Three Higher Level (HL) courses and three
Standard Level (SL) courses

No set number of HL/SL courses required

Theory of Knowledge (TOK)

TOK not required – but can earn certificate

Extended Essay (EE)

EE not required – but can earn certificate

Creativity, Activity and Service (CAS)

Not required
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Diploma Programme Courses Online
Schools have the opportunity of offering online DP courses to widen a student’s choice of courses.
These online courses, from IB-approved providers, are led by experienced DP teachers.
Online DP courses have a number of benefits:
✔ extend subject choice for students in IB World Schools.
✔ create international and intercultural classrooms in ways that cannot be envisaged in many
schools.
✔ enable students, increasingly socialized in the digital world, to develop essential skills that will
equip them for life after school.
✔ enable students who cannot attend IB World Schools to benefit from an IB educational
experience. (The IB has started a pilot project, with the collaboration of IB World Schools, to
analyse the feasibility of offering DP courses online to students who are not enrolled in IB
World Schools.)
Pamoja:
© Pamojaeducation.com

At ICSV, we offer online courses through Pamoja. Pamoja is the only provider approved by the IB to
teach the Diploma and Career-related Programmes online. courses that inspire students to study what
they love and they care about each individual by developing a personalised approach placing the
attributes of the IB learner profile at the heart of their teaching strategies. Pamoja shares with schools
and teachers what they know about data driven leadership and instructional support to create
opportunities to succeed each and every day (for more information on Pamoja see the IBDP

Coordinator).
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How do I Get Approval for Full IB Diploma Candidacy?
A diverse range of students can succeed in the IB program. However, in general it is students who have
maintained at least a “B” average in their previous and current courses and show responsibility in study
habits and meeting deadlines who are able to succeed. In light of this, to be eligible for the IBDP, ICSV
students fill out an application for the IBDP programme. There is an IBDP Advisory Committee that
recommends students as full IB Diploma Programme Candidates or Courses Candidates. ICSV
administration reserves the right to make exceptions on a case by case basis. An interview is conducted,
and the committee determines a student’s eligibility for the full DP by looking at the requirements in the
table below.
External applicants are assessed individually due to the lack of all requirements listed above. However, in
order to have access to instruction and to the individual course materials, it is a pre-requisite that a
student is fluent in English – speaking, listening, reading and writing. If a student does not have sufficient
English skills, then we may require that s/he take a summer English language course before enrolling in
the IB Programme in Grade 11.
APPROVAL FOR FULL IB DIPLOMA CANDIDACY
IB DP ADVISORY COMMITTEE
Guidance Counselor
DP Coordinator
HS Principal
CRITERIA FOR APPROVAL FOR FULL IB DP
PSAT Scores | MAP Scores | CAT4 Scores
ICSV letter grade of As and Bs in regular classes. As, Bs and Cs in honor classes
Positive subject-teacher recommendations
Subject specific prerequisites
Students in grade 10 applying for the IBDP must have accumulated a total of 13 credits to be
eligible to apply.

ICSV IB Parent-Student Handbook

Rev. August 2020

24 | Page

Full IB Diploma
To be eligible for the full IB Diploma, each student is required to take six IB courses, with one subject
taken from each group in the curriculum model:
Group 1: Language and Literature
Group 2: Language Acquisition
Group 3: Individuals and Societies
Group 4: Sciences
Group 5: Mathematics
Group 6: Arts OR one additional subject from groups 1-4
Further, all full IB Diploma students must choose:
Three courses at higher level
Three courses at standard level
In addition, all full IB Diploma students must complete:
A course in Theory of Knowledge (TOK), TOK presentation and essay
A 4,000 word Extended Essay (EE) in a subject of their choice
An 18-month long Creativity, Activity and Service (CAS) program
When making course selections it is advisable for students to consider the following: their personal
strengths in individual subjects, specific requirements of the universities to which they intend to apply
(different universities in different countries have different entrance requirements), specific
subjects or combinations of subjects that are required (or excluded) by the country/university of their
choice, future education and career plans. Therefore, it is recommended that students spend as much
time as possible discussing their options with as many people as possible, including parents, IB students
in Grade 11 and 12, IB and non-IB teachers and the guidance counselor.
Self-taught Language and Literature Courses and Tutors
With the permission of the IB DP Coordinator and the High School Principal, students can take a
self-taught language and literature course if ICSV does not offer a course which meets the needs of a
student’s mother tongue. Students can also pursue Language B in their mother tongue, with a private
tutor. Students who are considering this option should contact their IB DP Coordinator.
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IB Theory of Knowledge: TOK 2021

ICSV Credits: 0.5 (in combination with CAS)

Prerequisite: None
Theory of knowledge (TOK) plays a special role in the International Baccalaureate® (IB) Diploma
Programme (DP), by providing an opportunity for students to reflect on the nature of knowledge, and
on how we know what we claim to know. It is one of the components of the DP core and is mandatory
for all students. The TOK requirement is central to the educational philosophy of the DP. TOK is
structured as a thoughtful and purposeful inquiry into different ways of knowing, and into different kinds
of knowledge, TOK is composed almost entirely of questions.
The most central of these is "How do we know?", while other questions include:
●
●
●

What counts as evidence for X?
How do we judge which is the best model of Y?
What does theory Z mean in the real world?

Through discussions of these and other questions, students gain greater awareness of their personal and
ideological assumptions, as well as developing an appreciation of the diversity and richness of cultural
perspectives. The TOK course is assessed through an oral presentation and a 1600 word essay. The
presentation assesses the ability of the student to apply TOK thinking to a real-life situation, while the
essay takes a more conceptual starting point. For example, the essay may ask students to discuss the
claim that the methodologies used to produce knowledge depend on the use to which that knowledge
will be used.
TOK aims to make students aware of the interpretative nature of knowledge, including personal
ideological biases – whether these biases are retained, revised or rejected.
It offers students and their teachers the opportunity to:
reflect critically on diverse ways of knowing and on areas of knowledge
● consider the role and nature of knowledge in their own culture, in the cultures of others and in
the wider world.
In addition, TOK prompts students to:
●

●
●

be aware of themselves as thinkers, encouraging them to become more acquainted with the
complexity of knowledge
recognize the need to act responsibly in an increasingly interconnected but uncertain world.

TOK also provides coherence for the student, by linking academic subject areas as well as transcending
them. It therefore demonstrates the ways in which the student can apply their knowledge with greater
awareness and credibility.
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Theory of Knowledge
Assessment Component

Marks
Available
10 Marks

Part 1 Essay on a prescribed title
One essay on a title chosen from a list of six titles prescribed by the IB for each
examination session. The prescribed titles will be issued in the September prior to
submission for May session schools. The maximum length for the essay is 1,600
words.
All essays are externally assessed by the IB.

Part 2 The presentation

10 Marks

One presentation to the class by an individual or a group (a maximum of three
persons in a group). Approximately 10 minutes per student is allowed for the
presentation.
One written presentation planning document (TK/PPD) for each student.
The teacher uses the assessment descriptors published in the TOK guide to arrive
at a mark for the presentation based on the student’s presentation plan and
his/her observation of the presentation itself. The teacher must record his/her
observations of the presentation on the TK/PPD. A sample of TK/PPDs is selected
and moderated by the IB.
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IB Creativity, Activity and Service (CAS)

ICSV Credits: 0.5 (in combination with TOK)

Prerequisite: None
CAS enables students to enhance their personal and interpersonal development through experiential
learning. At the same time, it provides an important counterbalance to the academic pressure of the rest
of the Diploma Program. The CAS program should be challenging and enjoyable. Successful completion
of CAS is a requirement for the award of the IB Diploma. While not formally assessed, students reflect
on their CAS experiences and provide evidence in their CAS portfolios of achieving the seven learning
outcomes. The CAS programme formally begins at the start of the Diploma Programme and continues
regularly, ideally on a weekly basis, for at least 18 months with a reasonable balance between creativity,
activity, and service. All CAS students are expected to maintain and complete a CAS portfolio as
evidence of their engagement with CAS. The CAS portfolio is a collection of evidence that showcases
CAS experiences and for student reflections. (for more information see CAS handbook)

Standard
Level
(SL)
Higher
Level
(HL)

Creativity

Activity

Service

Project

Arts
All
experiences
that involve
creative
thinking

Physical exertion
contributing to a
healthy lifestyle.
Activities should
be chosen
thoughtfully with
significant
outcome.

An unpaid and
voluntary exchange
that has a learning
benefit for the
students. The rights,
dignity and autonomy
of all those involved
are respected. There
must be an authentic
need to serve.

Collaborative work
that lasts at least one
month with significant
outcome.
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Extended Essay
IB Extended Essay

ICSV Credits: 0.0

Prerequisite: None
The extended essay, including the world studies extended essay, offers the opportunity for IB students
to investigate a topic of special interest, in the form of a 4,000-word piece of independent research.
Students select an area of research from Diploma Programme subjects, or in the case of the
interdisciplinary world studies essay from two subjects and become acquainted with the independent
research and writing skills expected at university. This leads to a major piece of formally presented,
structured writing, in which ideas and findings are communicated in a reasoned and coherent manner,
appropriate to the subject or subjects chosen. It is intended to promote high-level research and writing
skills, intellectual discovery and creativity, under the guidance of a supervisor (an appropriately qualified
member of staff within the school). As an authentic learning experience, the extended essay provides
students with an opportunity to engage in personal research on a topic of choice, under the guidance of
a supervisor.

Standard Level (SL)

Hours with Supervisor

Requirements

3-5

Workshops/Proposal
Outline
1st draft
Final draft
Reflections

Higher Level (HL)
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Course Descriptions
IB English A Language and Literature SL / HL

ICSV Credits: 2.0

Prerequisite: 2 years of successful completion at ICSV
New Students: Admission’s testing to prove English proficiency
A key aim of the Language A: Language and Literature course is to encourage students to question the
meaning generated by language and texts, which is rarely straightforward and unambiguous. The study of
the texts produced in a language is central to an active engagement with language and culture and to
how we see and understand the world in which we live. The course strives to allow and facilitate
students’ examination and appreciation of the literature of different cultures in its many forms and
purposes through a Christian worldview. In view of the international nature of the IB and its
commitment to intercultural understanding, the course does not limit the study of texts to the products
of one culture or of the cultures covered by any one language. The study of literature in translation from
other cultures is especially important to IB Diploma Programme students because it contributes to a
global perspective, thereby promoting an insight into the different ways in which cultures influence and
shape the experiences of life common to all humanity. We endeavor to teach students how to evaluate
and express their own ideas with critical examination from a Christian worldview, using the creative gifts
God has given them.

Standard
Level (SL)
Higher Level
(HL)

Areas of Exploration

Course Concepts

Assessments

Readers, writers and
texts; Time and space;
Intertextuality: connecting
texts

Culture, Identity,
Creativity,
Communication,
Perspective,
Transformation,
Representation

Higher Level Essay
Individual Oral
Paper 1
Paper 2
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IB German A: Language and Literature SL / HL

ICSV Credits: 2.0

Prerequisite: Completion of German 5 and teacher recommendation at ICSV
New Students: Proof of German proficiency by taking German written test
Course Components

Literature
HL

Literature
SL

SL
150

HL
240

Readers, writers and texts
Non-literary texts are chosen from a variety of sources
and media to represent as wide a range of text types as
possible, and literary works are chosen from a variety
of literary forms. The study of the non-literary texts
and literary works focuses on the nature of language
and communication and the nature of literature and its
study. This study includes the investigation of how texts
themselves operate as well as the contexts and
complexities of production and reception. Focus is on
the development of personal and critical responses to
the particulars of communication.

2 pieces of
literature
2 in
translation
3 different
genres
3 different
times
3 different
places
2 continents

2 pieces of
literature
1 in
translation
2 different
genres
2 different
times
2 different
places
2 continents

50

80

Time and space
Non-literary texts and literary works are chosen from
a variety of sources, literary forms and media that
reflect a range of historical and/or cultural perspectives.
Their study focuses on the contexts of language use
and the variety of ways literary and non-literary texts
might both reflect and shape society at large. The focus
is on the consideration of personal and cultural
perspectives, the development of broader perspectives,
and an awareness of the ways in which context is tied
to meaning.

2 pieces of
literature

1 piece of
literature

50

80

Intertextuality: connecting texts
Non-literary texts and literary works are chosen from
a variety of sources, literary forms and media in a way
that allows students an opportunity to extend their
study and make fruitful comparisons. Their study
focuses on intertextual relationships with possibilities
to explore various topics, thematic concerns, generic
conventions, modes or literary traditions that have
been introduced throughout the course. The focus is
on the development of critical response grounded in an
understanding of the complex relationships among
texts.

2 pieces of
literature

1 piece of
literature

50

80

ICSV IB Parent-Student Handbook

Rev. August 2020

31 | Page

Group 1 Assessment Components
Language A: Language and Literature SL
Assessment Component

Weighting

External assessment (3 hours)

70%

Paper 1: Guided textual analysis (1 hour 15 minutes)
The paper consists of two non-literary passages, from two different text types,
each accompanied by a question. Students choose one passage and write an
analysis of it.
(20 marks)

35%

Paper 2: Comparative essay (1 hour 45 minutes)
The paper consists of four general questions. In response to one question
students write a comparative essay based on two works studied in the course.
(30 marks)

Internal assessment
This component consists of an individual oral which is internally assessed by the
teacher and externally moderated by the IB at the end of the course.

35%

30%

Individual oral (15 minutes)
Supported by an extract from one non-literary text and one from a literary work,
students will offer a prepared response of 10 minutes, followed by 5 minutes of
questions by the teacher, to the following prompt:
Examine the ways in which the global issue of your choice is presented through
the content and form of two of the texts that you have studied. (40 marks)
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Language A: Language and Literature HL
Assessment Component

Weighting

External assessment (4 hours)

80%

Paper 1: Guided textual analysis (2 hours 15 minutes)
The paper consists of two non-literary passages, from two different text types,
each accompanied by a question. Students write an analysis of each of the
passages.
(40 marks)

35%

Paper 2: Comparative essay (1 hour 45 minutes)
The paper consists of four general questions. In response to one question
students write a comparative essay based on two works studied in the course.
(30 marks)
HL essay
Students submit an essay on one non-literary text or a collection of non-literary
texts by one same author, or a literary text or work studied during the course.
(20 marks)
The essay must be 1,200-1,500 words in length

Internal assessment (15 Minutes)

25%

20%

20%

This component consists of an individual oral which is internally assessed by the
teacher and externally moderated by the IB at the end of the course.
Individual oral (15 minutes)
Supported by an extract from both one non-literary text and one from a literary
work, students will offer a prepared response of 10 minutes, followed by 5
minutes of questions by the teacher, to the following prompt:
Examine the ways in which the global issue of your choice is presented through
the content and form of two of the works that you have studied. (40 marks)
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IB German B: Language Acquisition SL / HL

ICSV Credits: 2.0

Prerequisite: Minimum of four years German language, written test may be required, and a
teacher recommendation
German B is a language-learning course designed for students with some previous learning of the
language. German could be studied at SL and HL. The main focus of the course is on language acquisition
and development of language skills. These language skills should be developed through the study and use
of a range of written and spoken material as well as texts. Such material will extend from everyday oral
exchanges to literary texts and is related to the German culture. Studies in grammar structures and
cultural understanding are essential parts of the course. The students should develop mastery of
language skills and intercultural understanding.

Standard
Level (SL)
Higher Level
(HL)

Themes

Texts

Conceptual
Understanding

The five prescribed
themes are:
• identities
• experiences
• human ingenuity
• social organization
• sharing the planet.

All forms of
text types:
Personal texts
Professional
texts
Mass media
texts
Audio Texts
Video Texts

Audience
Context
Purpose
Meaning
Variation
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SL 150 Teaching
hours
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IB Spanish a
 b initio: Language Acquisition SL

ICSV Credits: 2.0

Prerequisite: None
Language is God's gift for the communication among man and between God and man. Also, we
understand that the worlds were created and framed by the expressions of the language (Genesis 1,
John 1:1, Hebrews 11:3).
The Spanish a
 b initio is an IB language course made to understand and interact with the World. The
course aims to develop students' linguistic and cultural abilities through the advance of receptive,
productive and interactive skills. To the students, the course provides opportunities to draw on their
experiences by transferring the critical-thinking process (TOK) and using personal knowledge gained
from CAS experience. This course, therefore, does not have as the only goal the development of
language skills, but also fostering intercultural understanding and global engagement as part of the
international-mindedness - the central core to the IB philosophy. Thus, it focuses on the study of the
Spanish language and culture of the Hispanic-American world. Through the study of language, themes,
and texts, students will develop conceptual understandings of how language works (What, why and
how):
●
●

What: knowledge of vocabulary and grammar.
Why and how: audience, context, purpose, and meaning.

The teaching-learning process is reinforced through skills such as thinking, research, social and
self-management.

Standard
Level (SL)
170 hours
Themes
Concepts

Emphasis of the
Year 1

Emphasis of the
Year 2

Assessment

Identities, experiences,
social organization.

Human ingenuity and
sharing the planet.

Vocabulary and
grammar

Audience, context,
purpose and meaning.

Quizzes and projects.
Written assignment (200-300
words/2019), Individual Oral
(10-12 minutes), Paper 1, Paper
2.
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Group 2 Assessment
Language B SL
Assessment Component

Weighting

External assessment

75%

Paper 1 (1 hour 15 minutes)
Productive skills—writing (30 marks)
One writing task of 250–400 words from a choice of three, each from a different
theme, choosing a text type from among those listed in the examination
instructions.

25%

Paper 2 (1 hour 45 minutes)
Receptive skills—separate sections for listening and reading (65 marks)

50%

Listening comprehension (45 minutes) (25 marks)
Reading comprehension (1 hour) (40 marks)
Comprehension exercises on three audio passages and three written texts,
drawn from all five themes.

Internal assessment
This component is internally assessed by the teacher and externally moderated by
the IB at the end of the course.

25%

Individual oral assessment
A conversation with the teacher, based on a visual stimulus, followed by
discussion based on an additional theme. (30 marks)
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Language B HL
Assessment Component

Weighting

External assessment

75%

Paper 1 (1 hour 30 minutes)
Productive skills—writing (30 marks)

25%

One writing task of 450–600 words from a choice of three, each from a different
theme, choosing a text type from among those listed in the examination
instructions
Paper 2 (2 hours)
Receptive skills—separate sections for listening and reading (65 marks)

50%

Listening comprehension (1 hour) (25 marks)
Reading comprehension (1 hour) (40 marks)
Comprehension exercises on three audio passages and three written texts,
drawn
from all five themes.

Internal assessment
This component is internally assessed by the teacher and externally moderated by
the IB at the end of the course.

25%

Individual oral assessment
A conversation with the teacher, based on an extract from one of the literary
works
studied in class, followed by discussion based on one or more of the themes from
the syllabus. (30 marks)
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Language B a
 b initio
Assessment Component

Weighting

External assessment

75%

Paper 1 (1 hour)
Productive skills—writing (30 marks)

25%

Two written tasks of 70–150 words each from a choice of three tasks, choosing a
text type for each task from among those listed in the examination instructions.
Paper 2 (1 hour 45 minutes)
Receptive skills—separate sections for listening and reading (65 marks)

50%

Listening comprehension (45 minutes) (25 marks)
Reading comprehension (1 hour) (40 marks)
Comprehension exercises on three audio passages and three written texts,
drawn
from all five themes.

Internal assessment

25%

This component is internally assessed by the teacher and externally moderated by
the IB at the end of the course.
Individual oral assessment – Interactive skills
A conversation with the teacher, based on a visual stimulus and at least one
additional course theme. (30 marks)
15 minutes prep
10 minutes exam
Individual Oral:
Part 1: Presentation (from a choice of two)
Part 2: Follow-up discussion on the visual stimulus + theme
Part 3: General conversation including at least one additional theme
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IB History SL / HL: Individuals and Societies

ICSV Credits: 2.0

Prerequisite: One full year of an honors social studies class
History is the study of how culture, governments, individuals, and circumstances lead to conflicts within
countries and between countries, as well as how the rest of the world reacts to and attempts to solve
the conflicts. Students will learn to be open-minded to and reflective of different perspectives in terms
of causes and effects of these conflicts. Students will be able to synthesize their own reactions to conflict
and create ideas of intervention, which leads to an evaluation of their own reactions to events and
turning them into caring, risk taking members of society.

Standard
Level
(SL)

Prescribed
Subject
(Paper 1)
40 hours

World History
Topics (Paper 2)
90 hours

Internal
Assessment
20 hours

Conflict and
Intervention
(Rwanda and
Kosovo)

1. Authoritarian
states: Hitler,
(student’s choice)

2,200 word
investigation on
a research
question of the
students choice

Higher
Level
(HL)

2. Democratic States:
Weimar Republic,
(student’s choice*)

Depth Studies
(Paper 3) - 90 hours

History of Europe*
*The vote of 3 topics from a
choice of 6 different topics.

* The choice of case studies
by students
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History SL
Assessment Component

Weighting

External assessment (2 hours 30 minutes)

75%

Paper 1 (1 hour)
Source-based paper based on the five prescribed subjects. Choose one
prescribed subject from a choice of five. Answer four structured questions.
(24 marks)

30%

Paper 2 (1 hour 30 minutes)
Essay paper based on the 12 world history topics. Answer two essay questions
on two different topics.
(30 marks)

Internal assessment
Historical investigation on any area of the syllabus
Approximately 20 hours
Assessment objectives 1–4
(25 marks)
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History HL
Assessment Component

Weighting

External assessment (5 hours)

70%

Paper 1 (1 hour)
Source-based paper based on the five prescribed subjects. Choose one
prescribed subject from a choice of five. Answer four structured questions.
(24 marks)
Paper 2 (1 hour 30 minutes)
Essay paper based on the 12 world history topics. Answer two essay questions
on two different topics.
(30 marks)
Paper 3 (2 hours 30 minutes)
For the selected region, answer three essay questions.
(45 marks)

Internal assessment
Historical investigation on any area of the syllabus
(25 marks)
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25%

35%
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IB Business Management SL / HL: Individuals and Societies

ICSV Credits: 2.0

Prerequisite: At least one year of honors social studies course
IB Business Management is the study of how 6 concepts (globalization, ethics, change, culture,
innovation, and strategy) are interrelated and affect how businesses make decisions. Using real-life
business examples, students will learn how to assess problems and suggest changes to be made in order
to be successful. Topics include Human Resource Management, Finance, Marketing, and Operations
Management. One of the main projects students will work on is formulating a business plan for their
own business, giving them a chance to apply these concepts to their own life.

Standard
Level (SL)

Core 135 hours

Internal
Assessment-SL:
15 hours; HL:
30 hours

Business organization and
environment, Human
resource management,
Finance and accounts,
Marketing, Operations
Management

1500 word
Written
commentary on a
business of their
choice

Higher
Level
(HL)

2500 word
Research Project
on a business of
their choice
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Depth Studies-75 hours

Organizational planning,
Organizational culture, Employee
relations, budgeting and
investment appraisal, international
marketing, production planning
and management
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Business Management SL
Assessment Component

Weighting

External assessment

75%

Paper 1 (1 hour 15 minutes)
Based on a case study issued in advance, with additional unseen material for
section B.
Section A
Students answer two of three structured questions based on the pre-seen case
study. (10 marks per question)
Section B
Students answer one compulsory structured question primarily based on the
additional stimulus material. (20 marks)

35%

Paper 2 (1 hour 45 minutes)
Section A
Students answer one of two structured questions based on stimulus material with
a quantitative focus (10 marks)
Section B
Students answer one of three structured questions based on stimulus material. (20
marks)
Section C
Students answer one of three extended response questions primarily based on two
concepts that underpin the course (20 marks)
Internal assessment

40%

25%

Written Commentary (15 Hours)
Written commentary based on three to five supporting documents about a real
issue or problem facing a particular organization. (Maximum 1,500 words)
(25 marks)
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Business Management HL
Assessment Component

Weighting

External assessment

75%

Paper 1 (2 hours 15 minutes)
Based on a case study issued in advance, with additional unseen material for
sections B and C

35%

Section A (HL/SL)
Students answer two of three structured questions based on the pre-seen case
study. (10 marks per question)
Section B (HL/SL)
Students answer one compulsory structured question primarily based on the
additional stimulus material (20 marks)
Section C (HL)
Students answer one compulsory extended response question primarily based on
the additional stimulus material. (20 marks)

40%

Paper 2 (2 hours 15 minutes)
Section A
Students answer one of two structured questions based on stimulus material with
a quantitative focus. (10 marks)
Section B
Students answer two of three structured questions based on stimulus material.
(20 marks per question)
Section C
Students answer one of three extended response questions primarily based on
two concepts that underpin the course. (20 marks)
Internal assessment

25%

Research project (30 Hours)
Report that addresses an issue facing an organization or analyses a decision to be
made by an organization. (Maximum 2,000 words) (25 marks)
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IB Chemistry HL: Sciences

ICSV Credits: 2.0

Prerequisite: Completion of chemistry in grade 10 and recommendation of the chemistry
teacher
God has created not only the world, but also the universe, out of just 92 elements, arranged in almost
infinite variety according to basic laws. Furthermore, the elements themselves are made up of just three
elementary particles: the electron, the proton, and the neutron. In this course we will seek a better
understanding of the fundamental principles underlying all of matter, so that we might better appreciate
the orderliness of creation in our everyday lives. Emphasis will be on a practical approach through
experimental work with cross curricular applications.

Standard
Level
(SL)
Higher
Level
(HL)

Core-95
teaching hours

Option-15/25
teaching hours

Practical
scheme
of work 40/60
hours

Stoichiometry,
atomic structure,
periodicity,
bonding, energetic,
kinetics,
equilibrium, acids
and bases,
oxidation
reduction, organic
compounds.

Biochemistry:
Proteins and
enzymes, lipids,
carbohydrates,
vitamins,
biochemistry in
the environment.

Group 4
project, internal
assessment,
numerous lab
related to topics
covered,

ICSV IB Parent-Student Handbook

Rev. August 2020

Additional higher level
material 60 teaching
hours

Electron behavior,
molecular geometry,
hybridization, transition
metals, thermochemistry,
energy cycles, entropy,
spontaneity, reaction rate
expression, pH curves &
calculations,
electrochemical cells,
organic synthesis routes
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Chemistry HL
Assessment Component

Weighting

External assessment (4 hours and 30 minutes)

80%

Paper 1 (1 hour) (40 Marks)
40 multiple-choice questions on core and AHL material, about 15 of which are
common with SL.
The questions on paper 1 test assessment objectives 1, 2 and 3.
The use of calculators is not permitted.
Students will be provided with a periodic table.
No marks are deducted for incorrect answers.

20%

Paper 2 (2 hours 15 minutes) (72 Marks)
Short-answer and extended-response questions on core and AHL material.
The questions on paper 2 test assessment objectives 1, 2 and 3.
The use of calculators is permitted.
A chemistry data booklet is to be provided by the school.
Paper 3 (1 hour 15 minutes) (45 Marks)
This paper will have questions on core, AHL and option material.
Section A: one data-based question and several short-answer questions on
experimental work.
Section B: short-answer and extended-response questions from one option.
The questions on paper 3 test assessment objectives 1, 2 and 3.
The use of calculators is permitted.
A chemistry data booklet is to be provided by the school.
Internal assessment component

36%

24%

25%

Duration: 10 hours
Individual investigation.
This investigation covers assessment objectives 1, 2, 3 and 4.
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IB Biology SL / HL: Sciences
2.0

ICSV Credits:

Prerequisite: Completion of chemistry in grade 10 and biology in grade 9
Biology means the study of life. Life is the most precious gift each of us has received. Biology has much
to teach us about our mortal life and our interdependence with the other forms of created life on this
earth. We will work to discover and obtain knowledge of the interactions between the living and
nonliving worlds by examining the organization of living things. We are fearfully and wonderfully made.
(Psalms 139) Through studying biology, students should become aware of how scientists work and
communicate with each other. While the scientific method may take on a wide variety of forms, it is the
emphasis on a practical approach through experimental work that characterizes IB biology.

Standard
Level
(SL)
Higher
Level
(HL)

Core - 95
teaching hours

Option - 25
teaching
hours

Practical
Scheme of
Work- 60
hours

Cell Biology,
Molecular biology,
Genetics, Ecology,
Evolution and
biodiversity, Human
Physiology

Option C:
Ecology and
conservation
OR
Option D:
Human
Physiology

Prescribed lab
activities,
individual
investigation,
Group 4 project
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Additional Higher
Level - 60 teaching
hours

Nucleic acids, Metabolism,
cell respiration and
photosynthesis, plant
biology, genetics and
evolution, animal
physiology
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Biology SL
Assessment Component

Weighting

External assessment (3 hours)

80%

Paper 1 (45 minutes) (30 Marks)
30 multiple-choice questions on core material, about 15 of which are
common with HL.
The questions on paper 1 test assessment objectives 1, 2 and 3.
The use of calculators is not permitted.
No marks are deducted for incorrect answers.

20%

Paper 2 (1 hour 15 minutes) (50 Marks)
Data-based question.
Short-answer and extended-response questions on core material.
One out of two extended response questions to be attempted by candidates.
The questions on paper 2 test assessment objectives 1, 2 and 3.
The use of calculators is permitted.
Paper 3 (1 hour) (35 Marks)
This paper will have questions on core and SL option material.

40%

20%

Section A: candidates answer all questions, two to three short-answer
questions based on experimental skills and techniques, analysis and
evaluation, using unseen data linked to the core and AHL material.
Section B: short-answer and extended-response questions from one option.
The questions on paper 3 test assessment objectives 1, 2 and 3.
The use of calculators is permitted.
Internal assessment component

20%

Duration: 10 hours
Individual investigation.
Each investigation is an individual piece of work based on different data collected
or measurements generated. Ideally, students should work on their own when
collecting data. In some cases, data collected or measurements made can be from
a group experiment provided each student collected his or her own data or made
his or her own measurements.
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Biology HL
Assessment Component

Weighting

External assessment (4 hours and 30 minutes)

80%

Paper 1 (1 hour) (40 Marks)
40 multiple-choice questions on core and AHL material, about 15 of
which are common with SL.
The questions on paper 1 test assessment objectives 1, 2 and 3.
The use of calculators is not permitted.
No marks are deducted for incorrect answers.

20%

Paper 2 (2 hours 15 minutes) (72 Marks)
Data-based question.
Short-answer and extended-response questions on core and AHL material.
Two out of three extended response questions to be attempted by candidates.
The questions on paper 2 test assessment objectives 1, 2 and 3.
The use of calculators is permitted.
Paper 3 (1 hour 15 minutes) (45 Marks)
Section A: candidates answer all questions, two to three short-answer
questions based on experimental skills and techniques, analysis and evaluation,
using unseen data linked to the core material.
Section B: short-answer and extended-response questions from one option.
The questions on paper 3 test assessment objectives 1, 2 and 3.
The use of calculators is permitted.
Internal assessment component

36%

24%

20%

Duration: 10 hours
Individual investigation.
Each investigation is an individual piece of work based on different data collected
or measurements generated. Ideally, students should work on their own when
collecting data. In some cases, data collected or measurements made can be from
a group experiment provided each student collected his or her own data or made
his or her own measurements.
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IB Math Applications and interpretation SL/HL: Mathematics
2.0

ICSV Credits:

Prerequisite: Algebra 2
For HL Math recommendation from math department required
This course recognizes the increasing role that mathematics and technology play in a diverse range of
fields in a data-rich world. As such, it emphasizes the meaning of mathematics in context by focusing on
topics that are often used as applications or in mathematical modelling. The course makes extensive use
of technology to allow students to explore and construct mathematical models. The course will develop
mathematical thinking, often in the context of a practical problem and using technology to justify
conjectures.
Students who choose this course at SL or HL should enjoy seeing mathematics used in real-world
contexts and to solve real-world problems. Students who wish to take HL will have good algebraic skills
and experience of solving real-world problems. They will be students who get pleasure and satisfaction
when exploring challenging problems and who are comfortable to undertake this exploration using
technology.
Recommended
teaching hours

Syllabus Component

SL

HL

Number and Algebra

16

29

Functions

31

42

Geometry and Trigonometry

18

46

Statistics and Probability

36

52

Calculus

19

41

Development of investigational, problem-solving
and modelling skills and the exploration of an
area of mathematics

30

30

150

240

Total Teaching hours

ICSV IB Parent-Student Handbook

Rev. August 2020

50 | Page

Mathematics Applications and interpretation SL
Assessment Component

Weighting

External assessment (3 hours)

80%

Paper 1 (1 hour 30 minutes)
Graphic display calculator required. (80 marks)
Compulsory short-response questions based on the whole syllabus.

40%

Paper 2 (1 hour 30 minutes)
Graphic display calculator required. (80 marks)
Compulsory short-response questions based on the whole syllabus.

Internal assessment
This component is internally assessed by the teacher and externally
moderated by the IB at the end of the course.

40%

20%

Mathematical exploration
Internal assessment in mathematics SL is an individual exploration. This is a piece
of written work that involves investigating an area of mathematics. (20 marks)
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Mathematics Applications and interpretation HL
Assessment Component

Weighting

External assessment (3 hours)

80%

Paper 1 (2 hours)
Graphic display calculator required. (110 marks)
Compulsory short-response questions based on the whole syllabus.

30%

Paper 2 (2 hours)
Graphic display calculator required. (110 marks)
Compulsory extended-response questions based on the whole syllabus.

30%

Paper 3 (1 hour)
Graphic display calculator required. (55 marks)
Two compulsory extended-response problem-solving questions.

20%

Internal assessment
This component is internally assessed by the teacher and externally
moderated by the IB at the end of the course.

20%

Mathematical exploration
Internal assessment in mathematics SL is an individual exploration. This is a piece
of written work that involves investigating an area of mathematics. (20 marks)
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IB Visual Arts SL / HL: Arts

ICSV Credits: 2.0

Prerequisite: Visual Art analysis research paper done over the summer preceding their
junior year.
The IB DP Visual Arts course encourages students to challenge their own creative and cultural
expectations and boundaries. It is a thought-provoking course in which students develop analytical skills
in problem-solving and divergent thinking, while working towards technical proficiency and confidence as
art-makers. In addition to exploring and comparing visual arts from different perspectives and in
different contexts, students are expected to engage in, experiment with and critically reflect upon a wide
range of contemporary practices and media. The course is designed for students who want to go on to
further study of visual arts in higher education as well as for those who are seeking lifelong enrichment
through visual arts.
Visual arts in context

Visual arts methods

Communicating in visual arts

80 Teaching Hours

80 Teaching Hours

80 Teaching Hours

COMPARATIVE STUDY
(Ext. Assessed)
(3 Artworks)
SL (10-15 slides)
HL(10-15 pages + 3-5 pages of
connections to own work)

PROCESS PORTFOLIO
(Ext. Assessed)
SL (9-18 pages)
HL(13-25 Pages)

EXHIBITION (Int. Assessed)
SL (4-7 Artworks) + 400 Word
max rationale.
HL (8-11 Artworks) + 700 word
max rationale.
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Visual Arts SL
Assessment Component

Weighting

External assessment

60%

Part 1: Comparative Study
Students at SL analyze and compare different artworks by different artists. This
independent critical and contextual investigation explores artworks, objects and
artifacts from differing cultural contexts.

20%

• SL students submit 10–15 screens which examine and compare at least three
artworks, at least two of which should be by different artists. The work selected
for comparison and analysis should come from contrasting contexts (local,
national, international and/or intercultural).
• SL students submit a list of sources used.
Part 2: Process Portfolio
Students at SL submit carefully selected materials which show evidence of their
experimentation, exploration, manipulation and refinement of a variety of
visual arts activities during the two-year course.
• SL students submit 9–18 screens that display evidence of their sustained
experimentation, exploration, manipulation and refinement of a variety of
art-making activities. For SL students the submitted work must be in at least two
art-making forms, each from separate columns of the art-making forms table.
Internal assessment
This task is internally assessed by the teacher and externally moderated by the IB
at the end of the course.

40%

40%

Part 3: Exhibition
Students at SL submit for assessment a selection of resolved artworks from their
exhibition. The selected pieces should show evidence of their technical
accomplishment during the visual arts course and an understanding of the use of
materials, ideas and practices appropriate to visual communication.
• SL students submit a curatorial rationale that does not exceed 400 words.
• SL students submit 4–7 artworks.
• SL students submit exhibition text (stating the title, medium, size and intention)
for each selected artwork.
SL students may submit two photographs of their overall exhibition. These
exhibition photographs provide an understanding of the context of the exhibition
and the size and scope of the works. While the photographs will not be used to
assess individual artworks, they may give the moderator insight into how a
candidate has considered the overall experience of the viewer in their exhibition.
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Visual Arts HL
Assessment Component

Weighting

External assessment

60%

Part 1: Comparative Study
Students at HL analyze and compare different artworks by different artists. This
independent critical and contextual investigation explores artworks, objects and
artefacts from differing cultural contexts.
• HL students submit 10–15 screens which examine and compare at least three
artworks, at least two of which need to be by different artists. The works
selected for comparison and analysis should come from contrasting contexts
(local, national, international and/or intercultural).
• HL students submit 3–5 screens which analyze the extent to which their work
and practices have been influenced by the art and artists examined.
• HL students submit a list of sources used.
Part 2: Process Portfolio
Students at HL submit carefully selected materials which show evidence of their
experimentation, exploration, manipulation and refinement of a variety of visual
arts activities during the two-year course.
• HL students submit 13–25 screens that display evidence of their sustained
experimentation, exploration, manipulation and refinement of a variety of
art-making activities. For HL students the submitted work must have been
created in at least three art-making forms, selected from a minimum of two
columns of the art-making forms table.
Internal assessment
This task is internally assessed by the teacher and externally moderated by the IB
at the end of the course.

20%

40%

40%

Part 3: Exhibition
Students at HL submit for assessment a selection of resolved artworks from their
exhibition. The selected pieces should show evidence of their technical
accomplishment during the visual arts course and an understanding of the use of
materials, ideas and practices appropriate to visual communication.
• HL students submit a curatorial rationale that does not exceed 700 words.
• HL students submit 8–11 artworks.
• HL students submit exhibition text (stating the title, medium, size and intention)
for each selected artwork.
HL students may submit two photographs of their overall exhibition.
These exhibition photographs provide an understanding of the context of the
exhibition and the size and scope of the works. While the photographs will not
be used to assess individual artworks, they may give the moderator insight into
how a candidate has considered the overall experience of the viewer in their
exhibition.
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Academic Honesty Policy
Academic honesty is expected of all members of the ICSV school community, including students, faculty,
administration and parents. While the majority of this policy is specific to IB DP students (11th and 12th
grade) ICSV acknowledges and is in agreement with the principles of the IBO academic honesty
publications. This academic policy is applicable to the entire student body.
We are guided in our expectations and practices by two of the IB Learner Profile attributes, which
describe students as:
PRINCIPLED: We act with integrity and honesty, with a strong sense of fairness and justice, and with
respect for the dignity and rights of people everywhere. We take responsibility for our actions and their
consequences.
REFLECTIVE: We thoughtfully consider the world and our own ideas and experience. We work to
understand our strengths and weaknesses in order to improve our learning and personal development.
The IBO stresses the importance of academic honesty. In the IB publication on academic honesty, it is
stated that:

“all assignments for assessment, regardless of their format, must wholly and authentically use that
candidate’s own language, expression and ideas. Where the ideas or work of another person are
represented within a candidate’s work, whether in the form of direct quotation or paraphrase, the
source(s) of those ideas or the work must be fully and appropriately acknowledged. This requirement
includes a candidate’s responses to examination papers in May and/or November. All quotations in a
candidate’s examination script must be properly acknowledged”
What is academic honesty?
Academic honesty means that one’s own work is authentic and not a reproduction of other people’s
work or ideas.
Academic honesty refers to:
●
●
●
●

Proper conduct in relation to the conduct of examinations
The full acknowledgement of the original authorship and ownership of creative material
The production of ‘authentic’ pieces of work
The protection of all forms of intellectual property – which include forms of intellectual and
creative expression, as well as patents, registered designs, trademarks, moral rights and
copyright

Intellectual property rights must be respected and are often protected by law (copyrights on music,
patents, movies, published books).
In the arts, you may be inspired by other artists’ music or creativity. It is perfectly acceptable to be
inspired by other artists’ work, but the original source must always be acknowledged.
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Plagiarism and Malpractice
According to the IBO, a student is guilty of malpractice if he or she plagiarizes, works too closely
together with another student (collusion), recycles work for two different assignments, or in any other
way gains an unfair advantage or affects the results of others. Malpractice is also present in other
situations. For example, if a student falsifies a CAS-record or brings unauthorized material into an exam.
ICSV uses the IBO definitions of academic dishonesty. Academic dishonesty is engaging in any form of
plagiarism, collusion or duplication of work defined as:
Plagiarism: the representation of the ideas or work of another person as the person’s own
Collusion: supporting malpractice by another, as in allowing one’s work to be copied or submitted for
assessment by another student
Duplication of work: the presentation of the same work for different assessment components and/or
diploma requirements
ICSV agrees with the IBO’s Academic Honesty publication stating that:

“Any other behavior that gains an unfair advantage for a candidate or that affects the results of
another candidate (for example, taking unauthorized material into an examination room,
misconduct during an examination, falsifying a CAS record) is defined as academic dishonesty.”
Examples of plagiarism:
●
●
●

Using information from the Internet – either directly or in a restated form – without
acknowledging the source. This also includes photos, music, graphs, maps and the like.
Copying one sentence or more from a book or the Internet without acknowledging the source
in quotation marks and in the works cited page.
Using 5-8 words in a row from a book/internet/somewhere else without acknowledging the
source constitutes plagiarism.

Examples of collusion:
●

●

●

Students are expected to work independently for most assessment components. However, in
some cases, for example in the group 4-project, collaboration is encouraged. Nevertheless, the
final product must always be the student’s own work.
The IBO states that “the abstract, introduction, content and conclusion/summary of a piece of
work must be written in each candidate’s own words and cannot therefore be the same as
another candidate’s. For example, if two or more candidates have exactly the same introduction
to an assignment, the final award committee will interpret this as collusion (or plagiarism), and
not collaboration.”
In IB Math, group work “is not appropriate for the mathematics HL or mathematics SL
portfolio.”

ICSV IB Parent-Student Handbook

Rev. August 2020

57 | Page

Examples of duplication of work
●

The presentation of the same work for different assessment components constitutes
malpractice. For example, if a student submits a piece of work for a history assignment and then,
later, submits the same, or almost the same, piece of work for another course, including his or
her Extended Essay, it is malpractice.

Other examples of malpractice
●
●
●

Fabricating data for a table, a survey or the like constitutes malpractice.
Many students know more than one language. It is malpractice to read something in one
language and translate it into another and present it as one’s own ideas.
Furthermore, ICSV and the IBO views the following as malpractice:
○ taking unauthorized material into an examination room (such as cell/mobile phone,
written notes).
○ leaving and/or accessing unauthorized material in a bathroom/restroom that may be
visited during an examination
○ misconduct during an examination, including any attempt to disrupt the examination or
distract another candidate
○ exchanging information or in any way supporting the sharing of information to another
candidate about the content of an examination
○ failing to comply with the instructions of the member of the school’s staff responsible
for the conduct of the examination
○ impersonating another person
○ stealing examination papers
○ using an unauthorized calculator during an examination, or using a calculator when one
is not permitted for the examination paper
○ disclosing or discussing the content of an examination paper with a person outside the
immediate school community, including online discussions, within 24 hours after the
examination.

What happens in a case of malpractice?

In-class work and home assignments
In accordance with school policy at ICSV, the following sanctions will be carried out in cases of academic
malpractice:
The student will receive a zero on the assessment and the resulting behavior intervention listed
below. This is in reference to the ICSV’s Behavior Matrix outlined in the Student Handbook.
1st Referral – Student & Parent Conference with 1 Day ISS (in-school suspension)
2nd Referral – Student & Parent Conference with 3 Days ISS
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3rd Referral – Student & Parent Conference with 5 Day ISS
Tests or Semester Examinations
In accordance with school policy at ICSV, the following sanctions will be carried out in cases of academic
malpractice:
The student will receive a zero on the assessment and the resulting behavior intervention listed below.
This is in reference to the ICSV’s Behavior Matrix outlined in the Student Handbook.
1st Referral – Student & Parent Conference with 5 Day ISS, possible 3 day suspension from
school
2nd Referral – 5 Day Suspension from school, possible expulsion from school
3rd Referral – Expulsion from school
IBDP Exams
If malpractice is suspected, the nature of the malpractice is reported to the IBO by the
external examiner or the IB coordinator.
The allegations of malpractice are investigated very thoroughly. If a student is found guilty, the verdict
is either:
1. academic infringement, which is the “result of negligence or a lack of awareness on the part of
the candidate [of proper citation methods].” This results in a zero on the component or part of
the component, but the student is still eligible for a grade in the subject.
2. academic malpractice. If found guilty of malpractice, the student will not be awarded the IB
Diploma.

Academic malpractice is a very serious offence, which may result in the student not being eligible for the
IB Diploma. Examiners are very aware of signs of plagiarism in assignments and the IB runs electronic
checks on IB students’ work in exams.
How do I avoid being guilty of academic malpractice?
Do not collaborate in externally set exams, internal assessment, or when handing in written work
during regular class time – unless otherwise instructed by your teacher.
Always obey the rules in exam situations.
Be very careful to cite all sources, whether you have paraphrased them, quoted them directly or used
the ideas of a writer/scientist/historian. You must cite all sources using the correct MLA guidelines and
quotation technique.
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The ICSV Library website contains links to sites that give detailed instructions on citing sources using
different styles such as APA, MLA, Chicago/Turabian, CBE and more. Many of the sites also provide
information on grammar and mechanics.
The International Christian School of Vienna prefers the use of the MLA format when acknowledging
sources.
ICSV’s role in promoting Academic Honesty
ICSV takes its role in teaching all students and faculty about Academic Honesty seriously. One of the
main roles of the EE Committee is to ensure that all students and staff understand best practices in
research and citing. They provide ethical guidance alongside information on the most appropriate
citation system to use in each course, research paper, the IBDP’s Internal Assessments, and the
Extended Essay. ICSV subscribes to Turnitin, an online tool used to detect academic plagiarism.
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Assessment Inclusion Policy Statement
At the present time, ICSV is able to offer instructional support to students with a variety of mild to
moderate learning challenges. Enrollment in the Learning Support Program is based on individual student
needs, program capacity, and availability of the required supports. Students with diagnosed learning
challenges are provided with individual Learning Support Plans, outlining their specific goals and
accommodation needs.
ICSV is, unfortunately, unable to offer support to students with severe or profound learning challenges,
a modified academic curriculum, specific therapies or psychological assessments.
High School Students (Non-IB Classes)
Currently, there is no formal Student Learning Support Program at the High School level. Students with
identified and documented learning needs are provided with a Learning Support Plan which outlines their
specific learning challenges and accommodations. These accommodations are provided by their
classroom teacher and support staff and may include but are not limited to preferential seating, use of a
word processor, use of a calculator, extra time on tests, and testing in a quieter space. If students
require further support beyond these classroom accommodations, parents are expected to provide this
support outside of school hours by way of a tutor or therapist.
Additional Learning Needs and Inclusive Assessment Arrangements (IB Diploma
candidates and IB Courses students)
For major tests, IB external and internal assessment, the IBO authorizes the school, under certain
conditions, to request “Inclusive Assessment Arrangements” for testing. In order to make these
requests, a professional assessment must be provided to the school and to the IB organization. The
professional assessment must have been completed and dated within three years of the intended
examination session.
No special arrangement will be possible without these documents and only the IB organization is
authorized
to
allow
these
arrangements.
Specific
requirements
of
psychological/psycho-educational/medical report can be obtained from the IB coordinator upon request.
When granted, these arrangements may include:
● Modification to exam papers for students with visual challenges or specific learning difficulties;
● Allowance for additional time to complete an exam;
● Assistance with writing through a scribe, word processor, speech recognition software or
transcripts;
● Assistance with reading through a reader or reading software
● Assistance with communication through communicators or augmentative communication device
reading through a reader or reading software
● Extension to deadlines
ICSV requests parents to inform us of these needs as soon as possible, ideally, at the time a student
applies to the IB Diploma Program.
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Additional Learning Needs and Inclusive Arrangements not Requiring IB Authorization
In addition to the arrangements listed above, there might be other arrangements that could be
requested for IB internal and external assessments. These arrangements are not standard practice at
ICSV and must be discussed with the IBDP coordinator and the High School principal, who may request
supporting documentation in order to grant the request. Requests should be made at the time a student
is enrolled in the school or as soon as the learning need is identified. Please note that the final decision
of whether to grant a request of this nature is made by ICSV administration. Additional costs may be
incurred by the family.
They are:
● Taking the exam in a separate room
● Request for specific seating (ie: at the front of the room)
● An assistant, such as a nurse, may be in attendance only to ensure the welfare and safety of the
student
● Use of an aid or device which a student owns and uses on a day-to-day basis (ie: a colored
overlay, a Braille slate, a sound amplification device, a radio aid, a hearing aid, a low vision aid, a
magnifying aid, colored filter lenses)
● A student with a hearing condition may request the possibility of receiving instructions from a
communicator
● Clarification on test directions for students with difficulties in reading or attention
● Magnifying devices
● Naming colors for a student who is color blind
● Reduction of noise for students hypersensitive to sound
● Rest breaks
● Prompter
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ICSV IB Admissions Policy
ICSV Admissions Information
Admission to ICSV is based on application, an admissions interview, entrance testing, and review of prior
school records. Students are admitted without respect to gender, class, race, nationality, religious
background, or rank.
The ICSV Admissions Committee, made up of the following members, decides on admission:
●
●
●

the Guidance Counselor
the Principals
the Director and/or other advisors (if needed)

English Language Proficiency
Because English is the language of instruction at ICSV, all students must demonstrate an acceptable level
of proficiency in English. Students enrolling at ICSV who demonstrate insufficient English proficiency are
required to take English Language Learner (ELL) courses.
The International Christian School of Vienna does not accept high school students who are Beginner or
Intermediate ELL. Exceptions may be made by the Administration on a case-by-case basis.
IB Diploma and IB Courses
All students at ICSV will be working toward completing the graduation requirements for obtaining the
ICSV High School diploma (see ICSV High Parent Student Handbook p. 18)
In addition to working towards the ICSV High School diploma, 11th grade students will also be given the
choice to do coursework toward the completion of the IB Diploma Program (IBDP) or IB Courses.
Mandatory coursework for IBDP is as follows:
Six courses taken over two years. Typically a student takes one course from each of the six IB Groups.
Three courses are taken at Higher Level (HL). Three courses are taken at Standard Level (SL).
Completion of Creativity, Activity and Service (CAS), the Theory of Knowledge (TOK) and the
Extended Essay (EE).
As stated in the IB Diploma Programme General Regulations 3.2 “Candidates, whether for the IB
Diploma or DP Course Results, must complete all requirements within the two-year period of the
programme or within an extended period of study when a candidate retakes one or more subjects.”
The IB Diploma will be awarded to a candidate provided all the following requirements have been met.
a. CAS requirements have been met.
b. The candidate’s total points are 24 or more.
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c. There is no “N” awarded for theory of knowledge, the extended essay or for a contributing
subject.
d. There is no grade E awarded for theory of knowledge and/or the extended essay.
e. There is no grade 1 awarded in a subject/level.
f. There are no more than two grade 2s awarded (HL or SL).
g. There are no more than three grade 3s or below awarded (HL or SL).
h. The candidate has gained 12 points or more on HL subjects (for candidates who register for
four HL subjects, the three highest grades count).
i. The candidate has gained 9 points or more on SL subjects (candidates who register for two SL
subjects must gain at least 5 points at SL).
j. The candidate has not received a penalty for academic misconduct from the Final Award
Committee
As stated in the IB G
 eneral Regulations: Diploma Programme point 14.3:
An IB Diploma Candidate who fails to satisfy the requirements for the award of an IB Diploma will
receive DP Course Results indicating the grades obtained in individual subjects, together with results in
theory of knowledge and the extended essay, and confirmation of the completion of all CAS
requirements, as appropriate.
Retakes are allowed. Per the IB General Regulations: Diploma Programme: “a maximum of three
examination sessions is allowed in which to satisfy the requirements for the award of the IB Diploma.
The examination sessions need not be consecutive.”
Taking IB Courses
Students not wishing to pursue the IB Diploma also have the opportunity to take individual IB courses.
These students are called IB DP Course Candidates and are expected to meet all assessment criteria for
the IBDP course. After the successful completion of the course, the student will receive the DP Course
Results for each course.
ICSV DP Course Candidates can choose to complete CAS and the EE. However, they are not eligible to
take TOK at this time.
Admission to the IB Diploma Program and IB Courses
A diverse range of students can succeed in the IB program, however in general it is students who have
maintained at least a “B” average in their previous and current courses and show responsibility in study
habits and meeting deadlines who are able to succeed. In light of this, to be eligible for the IB DP, ICSV
students fill out an application letter for the IBDP programme.
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There is an IBDP Advisory Committee that recommends students as full IB Diploma Programme
Candidates or Courses Candidates. ICSV administration reserves the right to make exceptions on a case
by case basis. An interview is conducted, and the committee determines a student’s eligibility for the full
DP by looking at:
●
●
●
●
●
●

Adequate Preliminary Scholastic Aptitude Test (PSAT), Measure of Academic Progress (MAP)
test scores and Cognitive Ability Test (CAT4) scores need to be met
ICSV letter grades of As and Bs in regular classes. As, Bs and Cs in honor’s classes
Positive subject-teacher recommendations
Good attendance record
Subject specific prerequisites
A total of 13 credits acquired by the end of grade 10

External applicants are assessed individually due to the lack of all requirements listed above; however, in
order to have access to instruction and to the individual course materials, it is a pre-requisite that a
student is fluent in English – speaking, listening, reading and writing. If a student does not have sufficient
English skills, then we may require that s/he take a summer English language course before enrolling in
the IB Programme in Grade 11.
Teacher Recommendations
Students transferring in to ICSV who wish to be considered for the IBDP will need:
Two Grade 10 teacher recommendations: one from humanities (English, history) and one from
the sciences or math.
IBDP Application Process
The IBDP Application Process consists of a formal application, an interview, the formal offer of
acceptance and IB Course Selection.
Preference will be given to current students. Transfer students will be considered, as long as places are
available.
Formal Application
Formal applications will be available for students at the spring meeting (typically in February).
Interview
Using the following selection criteria, the interview panel will assess each student’s suitability for the IB
Program. The aim is to determine if the student is able to handle the learning environment and achieve
success in the IB. The interview will be conducted by at least two ICSV IB staff members.
Attributes assessed during the interview will include:
1) Motivation and like-mindedness (learner profile)
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a) This criterion will assess the candidate’s passion, skills and compatibility with the IB
Learner Profile.
b)
Candidates will be asked to explain how their interests, skills and educational
objectives are suited to the IB pathway.
c) Students will be asked to explain their motivation for wanting to study the IB.
2) The panel will ask students about their personal capabilities. Such as:
a) Dedication, perseverance, self-motivation
b) Leadership qualities, including teamwork
c) Activities outside of the classroom. Assessing balance and caring attitude
3) Academic ability
For transfer or current students who are unable to come to an interview, a Skype interview will be
scheduled.
Decision-Making Process
Once the interviews are completed, the ICSV IB team will meet as a group to discuss each applicant.
The team will review the student’s academic reports, teacher recommendations, their application and
the results of the interview. Students and parents will be notified in writing of the IB team’s decision.
Prerequisites:
(See subject specific prerequisites in course descriptions section above)
There may be situations in which a student will be conditionally accepted into an IBDP Class. The
conditions of the acceptance will be explained in full to both the students and parents.
Course Selection
At the time of their application students will indicate their desired courses. The IBDPC will meet
individually with each student to review the course selection and help the student make a final selection
of IB courses. The final course selection will be communicated to parents.
Entrance into a Group 2 language will be determined by an evaluation test for both current and transfer
students, ideally before the course selection meeting.
Course selections agreed upon at the student meeting will be communicated to parents in writing. As
indication of their acceptance of the offer, parents must sign and return this letter to the IBDPC.
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IB Fees
There are additional fees related to taking the IB Diploma Program or an IB Course. A detailed
accounting of those fees will be available when the tuition fees are announced. These fees are the
responsibility of the family and will be billed at the beginning of the year.
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Assessment Policy
Principles of Assessment
The International Christian School of Vienna recognizes that teaching, learning and assessment are
fundamentally interdependent. We are guided by the following principles:
Students:
●
●
●
●
●
●

have differing learning styles.
have different cultural experiences, expectations and needs.
perform differently according to the context of learning.
should see self-assessment and peer assessment as a natural part of the learning process.
need to know their achievements and areas for improvement in the learning process.
should receive feedback that is positive, constructive and timely.

Assessment:
●
●

is designed by teachers to incorporate a variety of methods and to be relevant and
motivating to students.
is geared toward appraisal of a broad range of concepts, attitudes, knowledge and skills
appropriate to an international and increasingly complex world.

Assessment for the IB Courses will be according to the guidelines set down by the IBO and is made
clear to students by teachers before coursework begins.
Why Do We Assess?
ICSV assesses its students in order to:
●
●
●
●
●
●
●
●

develop a clear picture of the student and his or her interests.
assess the effectiveness of the environment on the student’s learning.
extend the student’s learning.
monitor the progress of individual student learning and achievement.
determine the effectiveness of teaching.
inform curriculum review.
help evaluate suitability of courses.
inform others as appropriate, including students, teachers, parents, other educational
institutions, future employers.

How Do We Assess?
We assess by gathering evidence & information from the following sources:
●
●
●

ongoing formative teacher assessment
summative assessment tasks
previous summative records
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●
●
●
●

parents' consultations
conversations with other adults who have knowledge
the student as a learner
analysis of the above using professional knowledge and expertise

ICSV expects teachers to employ methods of assessment that are varied, multi-faceted, frequent, and
adapted to meet the needs of each course and group of students. The rationale and procedures for
each method should be understandable to both students and parents. Teachers take the time to explain
to students what they are doing and why before initiating an assessment.
Examples of assessment used for each class may include but should not be limited to the following:
●
●
●
●
●
●

Tests/Quizzes
Homework
Classroom participation and activities
Book reports
Special projects
Examinations

Considerations for Students Not Writing in Their First Language
For assessments in many subjects, it is important to remember that some students will not be using
their first language. With the exception of all language classes, points are not taken off for
inaccuracies in grammar or spelling unless it hinders the clarity of the students' argument.
How Do We Grade?
The academic year is divided into two semesters. Each semester consists of two quarters.

High School Mid-Quarter Notices:
Mid-Quarter Notices are sent to parents at the midpoint of each quarter for students who have
a C- or lower in any class. Be aware that quarter-long projects and examinations are usually
due in the last weeks of a quarter. Those assignments typically have a high point value and can
have a large influence on the quarter grade. They have the ability to either improve or lower a
student’s grade in the final days of the marking period.
High School Mid-Semester Notices:
Mid-Semester Notices are sent at the end of the first and third quarters.

High School Report Cards:
Report cards, which reflect permanent grades and include teacher comments, are sent at the
end of each semester.
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High School Grading Guidelines
Categories: Student averages are calculated using a combination of weighted averages and
percentages. Categories of assessment and their percentages will be the same department wide.
However, tests and quizzes together will not be more than 40% of a student’s grade for any
course at ICSV.
Major Tests/Assessments: Austrian Law states that teachers must provide a study guide one
week in advance of all major assessments such as chapter tests, quarter assessments, and finals.
Teachers cannot add any new material taught during this ‘study week’ to the assessment. Any
questions about what constitutes a major assessment should be directed to the appropriate
principal for clarification.
Returning Assessments: By Austrian Law, all assessments (projects, essays, tests, and
quizzes) must be graded and returned to students within one week of completion. This excludes
major research papers.
Semester Averages for High School: Courses at ICSV are graded with a permanent grade
each semester. Each department will determine the weighted value for grades in their
department with the approval of the principal. The semester grade will be averaged as follows:
Grading of daily work, assignments, tests & projects through the semester = 80%; Semester
Exam = 20%. The following classes will have final exams: English, Mathematics, Social Studies,
Science and all DP courses except for Visual Arts.
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High School (9-12) Grade Scale
ICSV High School (9-12) uses the following grading scale:
Scale

Grade
Designation

Grade Point
Regular
Courses

Grade
Point
Honors & IB SL
Courses

Grade Point
IB
HL
Courses

Austrian Grade
Equivalent

98 – 100

A+

4.0

4.5

5.0

1

94 – 97

A

4.0

4.5

5.0

1

90 – 93

A-

3.7

4.2

4.7

1

87 – 89

B+

3.3

3.8

4.3

2

84 – 86

B

3.0

3.5

4.0

2

80 – 83

B-

2.7

3.2

3.7

2

77 – 79

C+

2.3

2.8

3.3

3

74 – 76

C

2.0

2.5

3.0

3

70 – 73

C-

1.7

2.2

2.7

3

68 – 69

D+

1.3

1.3

1.3

4

66 – 67

D

1.0

1.0

1.0

4

65

D-

0.7

0.7

0.7

4

0 – 64

F

0.0

0.0

0.0

5

A=Superior

B =Good

C=Acceptable

D=Minimal

F=Fail

Please note that receiving an “A+” in a course does not necessarily mean that a student will receive a 7
on the IB exam.
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Language Policy
Philosophy
We believe that all students can learn and experience success in a second language; to that end, we
provide a foundation for the lifelong process of language acquisition. Our language program:
●
●
●
●
●

fosters respect for other cultures,
prepares students to become productive members of a global society,
promotes awareness of one’s own language and culture
allows opportunities for interdisciplinary connections, and
prepares students for college and further studies.

ICSV recognizes that communicating effectively in all subjects for a variety of purposes is key to
academic success. As language is central to this success, we encourage all teachers to think of
themselves as language teachers for their particular subject specific vocabulary. We encourage students
to develop their mother tongue to nurture their personal and cultural identities.
Overview of Language Programs

English
English is the language of instruction at ICSV, except for the world language classes that are taught in
their targeted languages.
One of the fundamental aims of the school is for students to be able to communicate successfully in the
English language.
Because English is the language of instruction at ICSV, all students must demonstrate an acceptable level
of proficiency in English. During the admissions process to ICSV, students are tested for their English
Language Proficiency and placed in the appropriate class by grade, ability and age.
Students enrolling at ICSV who demonstrate insufficient English proficiency are required to take English
Language Learner (ELL) courses. Support for ELL is offered to students in grades Primary – 12. The
International Christian School of Vienna does not accept high school students who are Beginner or
Intermediate ELL.
ELL students applying for the IBDP must have completed the ELL program before entering the IBDP.
Exceptions may be made on a case-by-case basis. Qualified Advanced ELL students can be considered for
IBDP courses.
Additional World Languages in High School and Middle School
Students are required to learn additional languages, including German, the language of Austria, as a
means of promoting intercultural awareness and global citizenship. Students are encouraged to develop
a maximum level of proficiency in all their languages of study. In the High School, students must at least
take two years of a non-native language for graduation.
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German, the language of Austria
Upon enrollment, students at ICSV are instructed in German after demonstrating acceptable
levels of English Language Proficiency. German classes are organized by ability, not grade level in
both Middle School and High School.

Spanish Language
Spanish is taught at the basic level in Grades 11 and 12 for students who are proficient in
English or German. Students, who would like to attain a greater proficiency in Spanish, are
encouraged to take Spanish ab initio as an IB Course.

Mother Tongue Support
The ICSV Library is a resource for families wishing to encourage their children to read in their
mother tongue. Currently the library has a small but growing collection of picture books in
languages representative of our school population: Arabic, Chinese, Chinese Mandarin, Dutch,
French, German, Japanese, Korean, Portuguese, Russian, Spanish, Swahili, and Somali. Our
German collection for upper grades is improving with input from the IB German teacher.
Additionally, our library catalog home page hosts links to online resources which provide access
to books in many languages.
Support for mother tongue language learning can be arranged to be offered outside of the
school day in different languages for any ICSV student.
In addition, we partner with ICSV parents wishing to instruct their children in their mother
tongue. For example, there is a group of parents using the ICSV building once a week for an
Amharic learning group. ICSV is also planning on having after school language clubs in Korean,
Arabic etc.
IBDP Language Overview—for High School only
German
Through the IB, ICSV offers German B SL/HL to qualified students. Native speakers who have been
primarily studying in English are eligible to take this course and are especially encouraged to take the HL
course to ensure a challenging experience for the student. A placement test will be used for admission
into the course and for placement into the appropriate level. This course will not only fulfill students’
required language acquisition graduation requirement but also be useful for life and interaction in
Austria.
Spanish ab initio
Spanish ab initio is only taught to students with very limited or no background in the language. (Ab Initio
means “from the beginning.”) The goal is for students to acquire the skills necessary to interact in
everyday situations in reading, writing, listening, and speaking. From the very beginning, this course
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immerses students in the language and culture of the Spanish world through readings and exercises that
reflect those of the Ab Initio Spanish syllabus, internal, and external assessments.
Pamoja courses
Through the IB online course provider, Pamoja education, students will also have the chance to choose
Spanish B, French ab initio and Mandarin ab initio.
Self-Taught Mother Tongue Courses
In special circumstances, ICSV may be able to assist students who wish to take the IB Group 1 or Group
2 course in their mother tongue in a language other than German or English. This will be a self-taught
Standard Level Course within the IBDP. To discuss this possibility, the student and family must contact
the IBDP before starting Year 1, ideally in March of the year before. Students will need to arrange
tutorials privately, at their own expense.
Students in a self-taught mother tongue course will not only develop their own cultural identity but also
contribute to the rich, international-mindedness of our student body. Moreover, the preservation of the
student’s mother tongue is guaranteed and concurrence of various languages as the school fosters better
understanding, as well as cultural awareness and appreciation among the students. Parents are
responsible for all costs associated with a self-taught language.
Goals and activities
Afternoon mother tongue language clubs that are either led by parents /volunteers or by selected CAS
students
Language club for language interested students
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Sample of Acceptance Letter to the IB Diploma Programme
Date: Month, Day, Year
Dear Mr. and Mrs._________________,
Welcome to our fourth IB cohort!
With this letter I would like to confirm NAME place in the ICSV IB Diploma Programme and the
courses that he/she has selected. Please read through this letter and sign the enclosed IB Contract.
The contract is due DATE.
Recently I had a meeting with NAME to review a few things. We discussed which IB courses he/she
selected and which courses to take at an HL or SL level. We also reviewed NAME current transcript to
ensure that these choices would meet all of the ICSV graduation requirements. Lastly, we also discussed
future educational goals to see if that had a bearing on which courses to take at a higher level.
NAME has chosen the following courses and will be enrolled as an IB Diploma Candidate:
Group 1:
Group 3:
Group 5:

Group 2:
Group 4:
Group 6:

In addition, NAME will also be taking TOK and Bible classes, attending chapel, participating in CAS and
writing the Extended Essay. If you would like to change your course selection, please note that in the
space above and return it with your IB Contract.
ICSV Additional Fees for IBDP
The additional fee for IBDP is €600/year. This fee will be added to your first tuition bill for the new
school year. These fees are directly related to the costs of taking the IB exams at the end of year 2.

Pamoja Online Courses
NAME has elected to take an Pamoja online course: «Pamoja»
There is an additional fee for this course that will be added to the tuition bill in Fall 2018 and again in Fall
2019. The fee for one course is approximately 1000 USD per year. Scholarships are available directly
from Pamoja and I will be more than happy to sit down with your child and help them submit the
scholarship application. If your child is not selected for a scholarship, you are required to pay this full
amount. If they are selected, you will be informed of the reduced course cost.
In order to facilitate these online classes, we are asking each student taking a Pamoja class to bring their
own laptop to school each day. See the enclosed document for the technical requirements your
computer must meet.
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Additional Courses Needed for Graduation
In order to qualify for the ICSV US Diploma, NAME must take __________________. He/she needs
to take this course with a certified course provider so that the credit can be transferred to ICSV. This
credit needs to be transferred to ICSV no later than January 2020. But we recommend students fulfill
this requirement as soon as possible as a lot will be demanded during the IB Programme. The course
providers we recommend are Seven Star or Brigham Young University. If you need more information,
please contact me.
Contract for IB Diploma Programme Candidates
Along with this letter you are receiving the Contract for IB Diploma Programme Candidates which
outlines expectations for each student and his/her conduct in the IB courses. In addition to this contract,
there are a few supporting documents. They are:
ICSV IB Academic Honesty Policy
IB General Regulations
ICSV IB Special Educational Needs Policy
We ask IB Diploma candidates and parents to familiarize themselves with these documents. If you have
any questions about the documents, please let me know.
After you have read the documents and the contract, please sign the contract and return it to Mrs.
Rohleder (lrohleder@icsv.at) by DATE.
Once again congratulations on your acceptance into this challenging course of study. Your teachers and I
are very much looking forward to working with N
 AME.
Sincerely,
Adesola Adebesin
IB Diploma Coordinator
sadebesin@icsv.at
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Sample of contract for IB Course / Diploma Candidate
Congratulations! You have been selected as an IB DP Course Candidate. We are glad that you have decided to
take on this challenge which requires motivation, commitment and organization on your part. It will be a
rewarding and enriching experience that will be an excellent preparation for university and life beyond high
school.
By signing this contract I (PRINT your name) _______________________________,
●

●
●

●
●

●

●
●
●
●

●
●

I am showing my intention to take the following IB Diploma course(s) / the full IB Diploma that includes
TOK, CAS, Extended Essay and the following academic subjects:
Group 1:
Group 2:
Group 3:

Group 4:

Group 5:

Group 6:

I agree to abide by all ICSV and IB rules concerning internal and external assessment and academic honesty.
I have read and understood the ICSV IB Academic Honesty Policy document. I understand that assessment
that is plagiarised will not be submitted to the IB, and this may result in failure to meet the IB requirements
for the award of a diploma. I also understand that ICSV will enforce its own penalties.
I understand that matters related to the IB program are governed by the IB General Regulations and
amendments to those regulations.
I will meet all ICSV (internal) and IB deadlines for assignments. I understand that failure to meet an ICSV
(internal) deadline established by a teacher or the IB DP Coordinator may result in dismissal from the IB
programme. Any possible extensions to deadlines must be submitted to, and approved by, the IB DP
Coordinator.
I have read and understood the ICSV IB Special Educational Needs Policy document. I understand that the IB
Coordinator should have been notified of SEN requirements, along with the appropriate supporting
documentation, when applying to the ICSV IB program. If this has not been done, notification should be
completed within two weeks of the beginning of the IB program.
I understand that my place in the IB Diploma programme is dependent on maintaining a good academic
standing in all of my IBDP courses.
I understand that I am expected to meet behavioural and attendance standards as laid out in the ICSV
Handbook. Failure to maintain consistent, regular attendance could result in removal from IB courses.
I understand that I am responsible for checking my IB registration details, making sure that I am aware of all
internal assessment requirements, and the times and rules of the examinations.
I understand that my acceptance to university may be dependent on studying the correct subjects and that I
will research the requirements for the country and colleges where I hope to study. I will adjust my courses
accordingly in consultation with the IB DP Coordinator before the end of the first two weeks of classes in
year 1 of the program.
I am aware that parents must give written permission prior to changes to my IB status after the second
week of classes in the first semester of the program.
I agree that I will not change my courses or my Diploma status without first consulting the IB DP
Coordinator.
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●

I understand that failure to do any of the above will most likely cause my IB Diploma status to be reviewed
and for a change in that status to follow.

Student signature __________________________________

Date: ____________

I/we have read and understood this contract and also agree to pay any related fees.
Parent/Guardian signature ___________________________
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Upload Authorization Letter - Sample
Parental / Candidate consent
For students who do not use the candidates.ibo.org site to upload their eCoursework, the IB requires that
student’s IB school (via the programme coordinator or any other staff member authorized by the school)
obtains consent and/or permission from the students (and their parents if required by your local law or school
policies) allowing the upload of eCoursework on the student’s behalf.
Below is a consent that students need to sign to permit International Christian School of Vienna, ICSV to
upload eCoursework. According to ICSV policy, parental notice and consent is required, these signed consent
forms are stored in accordance to IB policy.
You understand and consent to:
1. Allowing an authorized school staff member to upload eCoursework materials on their behalf, where
they do not have access or permission to do these themselves.
2. Work uploaded or passed to an authorized school staff member is accurate, is the final version, is the
candidate’s own work, and that the candidate has correctly acknowledged the works of others.
3. The IB privacy policy, which states that, any personal data we collect from parents giving parental
consent will be treated the same as personal data collected from any other user of the IB’s Services and
in accordance with the privacy policy. For more information please visit the IB privacy website:
https://www.ibo.org/terms-and-conditions/privacy-policy/
This declaration will cover all pieces of work produced and provided by the candidate, including all internally and
externally assessed work.
Candidate consent
By signing this declaration, you understand and consent to the programme coordinator or another authorized
school staff member uploading your work to the IB’s eCoursework system.
You also confirm that you are at least 15 years old and that the version of any materials you pass to your
programme coordinator or another school staff member is the correct and final version, is your own work and
that you have correctly acknowledged the work of others. Failure to do this will be investigated as a breach of IB
regulations.
Candidate name…………………………………………………………………………………..
Parent signature………………………………………………………………………………….
Candidate signature…………………………………………………………………………..
Date…………………………………………………………………………………………
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PURPOSES FOR PROCESSING AND USE OF PERSONAL DATA
Your personal data may be collected, processed and/or stored by the IB for the following purposes:
●
●
●
●
●
●
●
●

●
●
●
●
●

●
●

●
●

●
●
●
●
●
●
●

To register you for IB examinations and assessments;
To provide assessment accommodations and/or inclusive education arrangements;
To deliver IB programmes and/or courses in on-line format;
To upload coursework to the IB via IBIS;
To carry out on-line assessment of IBDP examinations;
To investigate academic misconduct if suspected;
To deliver IB diplomas;
To transmit an IB Diploma Programme student’s data or education records to universities, colleges,
ministries of education and other institutes of higher education when such student specifically requests
the IB to do so or the IB is requested by ministries of education or other governmental authorities;
To facilitate connections between, and recruitment of, IB students by higher educational institutions on a
registry service;
To provide information on higher educational institutions’ policies on the recognition of IB programmes
and facilitating connections with IB schools.
To recruit IB educators and examiners;
To assist with and respond to queries and requests submitted through the IB Answers online service;
To register you for IB event(s) (such as workshops or conferences) that you have chosen and process
any required payments; to provide you with information relating to the particular IB event(s) for which
you have registered; to share with IB educators if necessary for the assignment;
To make travel arrangements on your behalf (via travel services providers and on-line booking tools)
and process expense claims and other requests for payment.
To conduct IB run, IB-sponsored or IB supported research, including independent research or
journalistic work, for legitimate purposes related to IB programmes, exam results, services and student
outcomes, whether using personal data, individual-level data, aggregated data, anonymous data, or
pseudonymized data;
To conduct surveys about the Services and related activities to get feedback about the Services and
related activities;
To promote and market the IB and the Services (including IB events or topics that the IB believes would
be of interest to you), 1) if you expressly agree and opt-in to receive IB promotional and marketing
materials or 2) unless you expressly opt-out of receiving such materials, as may be required under local
law.;
To conduct internal IB reporting on Services and analysis of its Services and activities;
To identify you when you apply for a password, access password-protected websites or areas of a
website, post information to a website or when you send information to the IB in any form;
To create your account, password and profile for a Service;
To fulfill contractual duties toward you, for example, for billing and shipping purposes when processing
purchase orders or requests for documents;
To enforce contractual claims against (including those that might arise out of your breach of the terms
and conditions);
To conduct statistical analysis of the IB websites’ user structure, IB programmes, assessment results and
other Services; and
To carry out personality assessments as part of the recruitment and interviewing process, some of
which may be automated.
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●

The IB processes your personal data with your consent, where applicable law requires such consent and
you agreed to the use at the time it was collected (or if we subsequently obtain your consent). You may
withdraw your consent at any time (for example, for us to send you marketing communications) by
contacting the IB at privacy@ibo.org. The IB also processes your personal data where this is necessary
for the performance of a contract with you or where it is necessary for the IB’s legitimate interests of
operating, protecting and improving the Services.
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CAS Candidate consent form
Name of Student:__________________________________________________
Name of Adviser:___________________________________________________
Expectations:
●

Students will attend all CAS meetings. If one must be missed, the student is expected to contact the
CAS coordinator, Frau. Berghaus-Renz, directly.

●

Students will complete 18 months of continuous CAS activities.

●

Students will check their email and ManageBac™ accounts regularly for important CAS information.

●

Students will submit documentation (CAS weekly time logs, interim and final reflections) on time or risk
a poor evaluation, grade and withholding of IBO Diploma.

Please show that you have read and understand the above expectations and the CAS
handbook by completing the contract below. Have your parents sign, then return this contract
to the CAS coordinator, Frau Berghaus-Renz in room 204.
I, _________________________________________________(IB DP candidate) with my parent(s) or
guardian(s) _________________________________________ have read the above and am aware of
the IB Diploma requirements and the International Christian School of Vienna expectations. We understand
that failure to meet these requirements and those set down in the IB CAS handbook may result in the denial
of an IB diploma.
Signatures:
__________________________________

____________________________________

(Student)

_____________________________________

(Parents)

______________________________________

(CAS coordinator)
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ENQUIRIES UPON RESULTS
Candidate consent form
Information for candidates

The following information explains what may happen following an Enquiry upon Results (EuR) about the
International Baccalaureate Diploma Programme examination. Please read this information carefully.
You have read and understood the information from I B diploma programme assessment procedures, at the back
page.
In order to proceed with your enquiry, you must sign the form below. This tells the IBO that you have
understood what the outcome might be, and that you give your consent to the enquiry upon results being made.
Candidate consent form
School: International Christian School of Vienna
Session Number:…………………………

Candidate Number:…………………………………..

Candidate Name:……………………………………………………………………………………..
Details of Enquiry (Subjects):
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………..
I give my consent to the IB diploma coordinator to make an enquiry upon result concerning the subject(s) listed
above. In giving consent I understand that the final subject grade awarded to me may be lower than, higher than,
or same as the grade, which was originally awarded for this subject.

Student Name:………………………………

Guardian Name:…………………………
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B7.3 Enquiry upon results
Category 1 re-mark: The re-mark of externally assessed material for an individual candidate
Please note that the outcomes of enquiry upon results (EuR) requests are sent to the IB coordinator. The IB will
not communicate the outcome to anyone other than the IB coordinator. The categories for enquiries upon
results are normally independent of each other and may be requested in any order up to 15 September/15
March, two months after the issue of results.
Category 1re-mark cannot be requested more than once for the same subject/level.
B7.3.1 Changes of grade
Category 1 re-mark: A candidate’s grade may be lowered or raised as a consequence of a category 1re-mark.
Consequently, coordinators must obtain the written consent of a candidate or the candidate’s legal guardian(s)
before requesting this service. If a school neglects to obtain this consent and a grade is lowered, the original
grade will not be reinstated.
B7.3.2 Category 1 re-mark
This is a re-mark of externally assessed material for an individual candidate. However, the re-marking does not
include multiple-choice components of an examination in a sciences subject or components for which a mark has
been carried over from a previous session. A re-mark cannot be requested for individual components. In small
entry subjects and in subjects with few candidates for French or Spanish as the response language with a single
examiner only, the re-mark has to be undertaken by the original examiner.
B7.3.10 The completion of an enquiry upon results
The IB will always aim to complete an enquiry upon results, regardless of the category, in the shortest time
possible. The category 1 re-mark process takes up to 18 days.
B7.3.11 Returning results documentation
If an enquiry upon results category 1 re-mark results in one or more changes of grade for a candidate after the
results documentation (Diploma, Diploma results, Course results) has been sent to the school, new results
documentation will be sent. If a grade is increased or lowered, the coordinator must make every effort to
acquire the documentation from the candidate and then send it to the Assessment Division, IB Global Centre,
Cardiff, for the attention of the School Assessment Operations team.
B7.3.12 Fees
Schools will be invoiced for the enquiry upon results service and/or report. The fee for category 1 re-mark is
88€ per candidate/subject/level (The category 1 re-mark fee will be refunded if there is a grade change as a
result of the category 1 re-mark.).
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Examination Registration Form
Dear Parents of Grade 12 students,
Final Confirmation of registration details, May 2020
On the back of this page are the IB exam registration details for your child. These details need to be carefully
checked to ensure that no mistakes have been made and that no changes are needed. These details were
submitted and checked by your child, but I ask that you double-check them. If there are errors that need to be
corrected, please highlight the error and clearly write in the correct information.
For full IB Diploma students, if you have any question(s) regarding registration of examinations, please schedule a
meeting with me.
Please check to see that the name, date of birth, and nationality appears exactly as it should on any results
document. Names should correspond exactly to the name as given on the passport or identity card used for
university applications. A second nationality can be added for anyone with dual nationality. A second language
can also be added, but not a third.
1. Please be certain to check the registration category. “DIPLOMA” means the full IB Diploma Program.
“COURSES” means that the student is following the Courses option.
2. Please check carefully with your son or daughter that the correct course(s) have been entered, including
the correct level: HIGHER or STANDARD.
Changes can be made to this information, however, the IB charges the student an additional fee for any change
made after November 14. The fee is for the addition of a subject and for each amendment to a subject, level or
response language including TOK or an EE, after the registration deadline. The scale of fees for changes made:
•

Between Nov 14 and January 14: 27 EUR

•

Between January 15 and April 10: 108 EUR

•

After April 10: No changes can be made.

Please sign below indicating that the registration information is correct.
__________________________________

___________________

Parent Signature

Date

This form should be returned to Mr. Adebesin latest by the 4th of November.
With regards,
Sola Adebesin
IB DP Coordinator
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Please clearly identify, write in CAPITALS.
Name:
Date of Birth:
Nationality:
1st Language:
2nd Nationality:
2nd Language:

IB Subjects:

Registration Category:

ICSV IB Parent-Student Handbook

SUBJECTS

LEVEL

DIPLOMA

COURSES
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